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1. leas u 3224 TUCHUIJIHHBI

Henap AUCHUIUIMHBI - OBJaJeHUE OyAyIIMMH BBIMTYCKHHUKAMU HCKYCCTBOM M HAyKOM
CaMOYIIPABJICHUS, METOJaMU M TIpUEMaMH YIMPABJICHHS JIMIHOW KaphepoH, palnnoHAIW3AINAN
COOCTBEHHOTO TPy/1a, TEXHUKOW U preMaMiu yOexIeHHs, METO/IaM{ U HaBbIKAMH MOBBIIICHUS U
COXpaHEHHUs CBOeH paboTOCIIOCOOHOCTH.

3apaum AUCHUIIHHBI:

— OBnajieHre MpUeMaMH U METO/IaMU CAMOMEHEKMEHTA;

— OBnazieHre NHCTPYMEHTaMH YIIPABJICHUS BPEMEHEM;

— Pa3BuTHE MUACPCKUX KAYECTB CTY/ICHTOB;

— H3ydenue TeXHOIOTHH MOMCKA pabOTHI;

— MH3ydenue crocoOOB MMOCTPOCHUS IEIOBOW Kapbhephl;

— BrIpaboTka HaBBHIKOB pabOTHl ¢ MH(POPMANMEH W yHPABJICHHUS OPraHU3aIlMOHHBIMHU
KOMMYHHKAIUSIMHU.

2. MecTo AUCHHMILUINHBI B CTPYKTYpe 00pa3oBaTe/ibHOH MPOrpaMMbl

JlucuuIinHa OTHOCHUTCS K JUCIMILTMHAM 00s13aTrenbHol yactu O0sioka 51.0.03.01.

[TpepexBu3nThl AUcHUIIUHBL: Moayinb «IIpodeccruonanbHas KOMMYHHUKALIUS.

[loctpexBusuThl  aucuuIuinHbl:  «MHOUBUAYyanbHBIA  CTWIb  HPOQECCHOHATBHOU
JESATEIIBHOCTHY.

3 ®opmupyeMble KOMIETEHIIUM M HHAUKATOPbI MX JOCTHKEHHUS IO JMCUMILINHE
(MoayJ110)

Koanbl Coaep:xxaHue KOMIeTeHUH I Koa n HauMeHOBaHUe HHAUKATOPA
KOMIIETeHI[H U JOCTHKEHHS KOMIIETEHIIUN
YK-6 CriocoGeH onpenensTh U 3HaeT: crocoOb! IIIAHUPOBAHUS CBOOOHOTO

peanu30BbIBaTh IPUOPUTETH | BPEMEHHU U IPOCKTUPOBAHUS TPACKTOPHH
COOCTBEHHOM AEATENBHOCTU U | TPO(ECCHOHATBHOTO ¥ IMYHOCTHOTO POCTa.

CIOCO0BI €€ VYmeet: OnieHUBaTh IMYHOCTHBIE PECYPCHI IO
COBEpIICHCTBOBAHUS Ha JOCTHKEHUIO 1IeJIel yIIpaBIeHHsI CBOUM
OCHOBE CaMOOIIEHKH BpPEMEHEM B NIPOLIECCE peaTu3aluu

TPAEKTOPUH CAMOPA3BUTHSI.
Brnaneet: npuemMaMu 1 TEXHUKaMU
NICUXUYECKOM CaMOpPETyJIsLUY, BIaJCHUS
co0o#i M CBOUMH pecypcamu.

4 CTpyKTypa U cofiepKaHue AUCHUIIIMHBI
4.1 CTpyKTypa AMCUHUILIMHBI
OO0mass TpyAO0EMKOCTh JUCHUIUIMHBI (MOMAYJsS]) COCTaBIseT 2 3ayeTHbIE eAUHULBI (72
aKaJIeMHUYECKUX 4aca).
Ounas ¢opma 00yueHus

TpyroeMKOCTb,
Bun pabotsl aKaj. 9acoB
1 cemectp BCETO

O0mas Tpy10eMKOCTh 72 72
KonrakTHas padora: 32 32
Jlexmum (JIek) 14 14
[Tpaktuueckue 3austus (I1P) 14 14
JlaGopaTopusbie padotsl (JIab) - -
KonrakTtHas pabora B nepuon treoperndeckoro ooydenus (KonrTO) 4 4
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TpyroemMKOCTb,

Bun paGotsr aKaJi. 4acoB

1 cemectp BCETO
(ITpoBenenue TeKyIIMX KOHCYJIbTAMN U HHAMBUIYyaJIbHAsA paboTa co
CTYJICHTaMH)
KoHTposb (IoAroToBKa K NPOMEKYTOYHON aTTeCTalllN)
KonTakTHas padota B nepuoj npomekyTouHoi arrectanuu (I1A)
[TpomexxyTouHas aTTecTarus (3a4eT, IK3aMeH, 3a4eT C OIICHKOM) 3auét 3auéT
CamocrosiTesibHasA padoTa: 40 40
- CaMOIIOATOTOBKA (MPOpadOTKa M TOBTOPEHUE JIEKIIMOHHOTO
MaTepuana U MaTepraia y4eOHUKOB U yUeOHBIX MOCOOuit); 15 15
- MOJITOTOBKA K MPAKTHYECKUM 3aHATHUSM, BBITIOJTHEHUE
WHJMBHIyaJIbHOT'O 33JaHUs 25 25

3aounas popma o0yueHust
TpyroeMKOCTb,
Bun pabotsl aKaj. 4acoB

1 cemectp BCETO
O0mas Tpy10eMKOCTh 72 72
KonrakTHas padora: 7 7
Jlexmum (JIek) 2 2
[Tpaktuueckue 3anustus (I1P) 4 4
JlaGopatopusbie padotsl (JIab) - -
KonrakTHas padota B mepuona reopernueckoro ooydenus (KontTO)
(ITpoBenenue TeKyIIMX KOHCYJIbTAMN U HHAMBUIYaJIbHAs paboTa co
CTYJICHTaMH)
KoHTposb (IoAroToBKa K NPOMEKYTOYHON aTTeCTalllN) 3 3
KonrtakTHas pabora B mepuon mpoMmexxyrounou arrectanuu (I1A) 1 1
[TpomexxyTouHas aTTecTarus (3a4eT, IK3aMeH, 3a4eT C OIICHKON) 3auét 3auéT
CamocrosiTesibHasA padoTa: 62 62
- CaMOIIOATOTOBKA (MPOpadOTKa M TOBTOPEHUE JIEKIIMOHHOTO
MaTepuana U MaTepraia y4eOHUKOB U yUeOHBIX MOCOOuit); 30 30
- MOJITOTOBKA K MPAKTHYECKUM 3aHATHUSM, BBITIOJTHEHUE
WHJMBHIyaJIbHOT'O 33JaHUs 32 32

4.2 Pacnpezle.nelme BH/I0B paﬁoTbI U UX TPYAOECMKOCTH 110 pasaejgaM JUCHUIIJIUHDBI

Ounas ¢popma o0y4eHus1

Ne DopMBbI
/o TEKYIIETro
Bunst yueOHoii paboTsl (B KOHTPOJIS
yacax) yCIIEBaEMOCTH,
IIPOMEXYTOYHO
1l aTTecTaluu
Paznen aucuuminzbl/
KOHTAaKTHasi
TEMBI
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2 | YopaBieHue BpeMeHEM 1 4 4 10 Tect
3 | YopaBieHue JM4YHON Kapbepoi 1 3 4 10 Tect
TexHONMOrNK MOBBIIEHUS Tect
4 | a»pdexTuBHOCTH TpOdeccuoHanbHON | 1 4 4 10
JESITEIIBHOCTH
VYipasneHue KOHPIUKTaMU U Tecr
5 |20 ¢ 1] 2 | 2 10
cTpeccaMu
6 3auér 1 Omnpoc
Hroro: 14 14 40
3aouHas opma o0yueHus
Ne DopMBbI
/o TEKYIIEeTOo
Bunpl yueOHoi1 paboThI (B KOHTPOJIA
qacax) yCIIEBAEMOCTH,
MIPOMEXYTOUHO
¥ aTTecTaluu
Pasgen qucuuIingel/
KOHTAaKTHasi
TEMBI =
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1 Ieny, 3anaum, cTpyKTypa 1 1 ) ) Tecr
JUCLIMILINHBI
2 | YopaBieHue BpeMEeHEM 1 10 Tect
3 | YnpaBineHue JU4YHON Kapbepou 1 10 Tect
TexHonorny MoBBIIEHNS Tecr
4 | addextuBHOCTH TIpodeccuonanbHor | 1 1 10
JEeSITEIbHOCTH
5 VYnpasieHue KOHQIUKTaMU U 1 2 10 Tecr
cTpeccaMu
6 3auér 1 Omnpoc
Hroro: 2 4 62

4.3 Coneprxanue pa3aejioB JUCHUNIMHBI

JIeKIMOHHbIE 3aHATHS

Tema 1. Llean, 3aga4u, CTPYKTypa AUCHHUIIIMHBI
1. CYIJ_[HOCTI: 1 3HAYCHUC IICPCOHAJIBHOTO MCHCIPDKMCHTA
2. Mopens KauecTB COBpEMEHHOTO TIpodeccruonana

3. YTo moIKeH 3HaTh U yMETh podeccuoHai B chepe TMYHON OpraHu3auu

4. HampaBneHuss wuccienoBaHuii B cdepe MNPOEKTHPOBAHUS W OLECHKH PEe3yJIhTaTOB
npodeCcCUOHATBLHOMN 1eATENIbHOCTH.

Tema 2. YnpaBiieHue BpeMeHeM

1. TlonsiThe, CynIHOCTh TaM-MEHEKMEHTA.
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DyHKIMU TalilM-MEHEKMEHTA.

3HayeHue GpakTopa BpeMEHHU B MPO(eCcCHOHANBHOM eI TeIbHOCTH.
[pununB! 3P PEKTHBHOTO UCIIOTH30BAHHUS BPEMEHHU.

Cuctema ruIaHUpOBaHUS JTMYHON NPO(ecCHOHATBHOM NesTETbHOCTH.
Br160p nproputeToB npodeccuoHaIbHOM AEITETHHOCTH.
HNHCTpyMEHTBI M METObI TAIM-MEHEKMEHTA.

Nownbkwb

Tema 3. YnpaB/ieHue JUYHOI Kapbepoii.

Onpenenenne KU3HEHHBIX LIeJEH.

[TnanupoBaHue Kapbephl.

[Touck u nony4yeHue padboTHI.

Texnonoruu obecrieyenus ycrnexa Ha padbore.
YupasieHrue COOCTBEHHONW KOHKYPEHTOCTIOCOOHOCTHIO

SNk W=

Tema 4. Texnosorum mnoBbimieHHs 3¢ dekTUBHOCTH NPOodecCHOHATBHOMI
AeATEeJbHOCTH.
1. Ily6nuuHOE BBICTYIJICHHE.

2. MeTop! palliOHAINA3AIUHT JTUYHOTO TPYIa.

3. HudopmarnmonHoe obecrieueHre mpoPecCHOHATBHON IeITeTbHOCTH

4. Metozasl NOBBIIEHHS paOOTOCTIOCOOHOCTH. 310pOBLE podhecCuoHamna.

5. DMOIMOHAFHO-BOJIEBBIE PE3epBBl  PabOTOCTIOCOOHOCTH W THTMEHAa YMCTBEHHOTO
TpyZa.

6. IlonroroBka v MpoOBEIEHUE EIOBBIX COBEIIAHHA.

7. CaMOKOHTPONb  TPOILECCOB M  Pe3ydbTaTOB  JHYHOM  mpodecCHoHaIbHON

JACATCIIBHOCTH.

Tema 5. Ynpapiienne KOHQJIUKTAMH U CTPECCAMM.
[TonsTre, GyHKIMM, CTPYKTYypa KOH(IHKTA.
Knaccudukanus KoHQIUKTOB.

Craguu pa3BUTHS KOHIUKTA.

[IpuanHbBI BOSHUKHOBEHHSI KOH(DIUKTOB B OPraHU3AIIHH.
CyIIHOCTB U BUJIbI TIPOU3BOJICTBEHHBIX KOH(IMKTOB.
MeTo/11 HccIeI0OBaHUSI KOH(IIUKTOB.

MeTtob! ynpaBieHUs] KOHPJIUKTaAMU.
[lonsiTue, mMpUYKMHBI BUIBI CTPECCA.
9. Crpecchl B mpohecCHOHATBEHOM IS TEIBHOCTH.

10. Cunapom nmpodecCHOHATBHOTO BHITOPAHUSI.

11. MeTonbl ynpaBiaeHHUsI CTPECCOM B OPraHU3AIUH.

12. TeXHUKHU PEerysuU NCUX0IMOLMOHATBHBIX COCTOSIHUM.

O NN R

4.4 Tembl 4 IUIAHBI IPAKTHYECKUX/J1A00PATOPHBIX 3aHATHI

Keiicol 14 temsl 1. Lenasb, 3agqaun, cTpyKTYpa AUCUMIIIIMHBI.

Cumyayusn 1

B Bam «apyxHblil» KOJUIEKTMB INPUXOAUT «HOBUYOK». OH CUMTAaeTCs NPEKPaCHBIM
CHEIMAIMCTOM U €r0 KayecTBa COOTBETCTBYIOT OOJIBIIMHCTBY HAWIYUIIUX KaueCTB MEHEIKEpa.
C TedyeHMEM BpPEMEHM 3TO IMOATBEPHKAAETCS, HO BBICHAETCS, YTO IPH BHIIOJHEHUH CPOUYHBIX
3aJaHuil, TpeOYIOIIMX BBICOKON OpraHM30BaHHOCTH M MYHKTYaJbHOCTH, KQ4€CTBO €ro paboThl
CHIDKaeTcs. Bel mpuriarmiaere ero Ha Oecelly U TOBOPHTE: ...

Cumyayusn 2

[MpunsB Ha paboTy MeHemxepa, Bel Hamesmucy Ha Gonee dPPeKTUBHYIO padoTy, HO B
pe3yJipTaTe pa3o4yapoBaHbl, TaK KaK OH HE COOTBETCTBYET OJHOMY W3 Ba)KHEHIIMX KadyecTB
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MeHeKepa — camoaucuuniauHe. OH He o0s13aTeneH, He coOpaH, HE yMeeT oTKa3biBaTh. Ho Tem
HE MEHee OH OTJMYHBIM mpodeccuoHan B cBoel aesrenbHocTH. Kak Bel paspemure naHHYyIO
CUTyaIuio?

Cumyayusn 3

Bam  mpeanokeHO — 3amOJHUTH — aHKETY, MOCBSIIIIEHHYI0  IIPEUMYIIECTBaM
camMoMeHe/DkMeHTa. Kakue U3 3Tux mpeunmyiecTB HauOojiee BaKHbIE M KakMe B HauOOJIbLICH
CTETIEHU OKa3bIBAIOT BIUSHHE HAa (OPMHpPOBAHUE >KU3HEHHON mennm MeHemxkepa? Uro Bwr
3anuiiere B KadecTBe ompeneneHuss B rpady «OpranuzoBaHHocTh»? CBOHl  OTBeT
apryMEHTUPYWTE.

Cumyayusn 4

Hcexons u3 Moaenu KayecTB MEHEIKEpa MCKYCCTBO IEPCOHAIBHOTO MEHEIKMEHTA,
yIpaBieHUs COOCTBEHHOM JKU3HENEATENIHOCThIO CKJIAAbIBaeTcs U3 7 OJOKOB KayecTB.
[Iepeuncaure 3TH OJI0KH U JaiiTe KPAaTKYIO XapaKTEPUCTUKY Ka)KJ0TO U3 HUX.

3aanus 1Js TeMbl 2. «YNpaBJieHHe BPeMeHeM.

1. Hcnonp3ys wMarpuiy Di3eHxaydpa, ONPENEINTE IPHOPUTETHI  COOCTBEHHOM
npodeccroHaNbHOM e TEIBHOCTH.

2. Wcnonw3ys meromonorundeckuii mpuanun 80/20 (npunimn [apero), chopmyaupyiire
MIPUMEPHI, Kak OH pabOTaeT MpH pacrlpeiesieHny BPEMEHH.

3. CocraBbTe J€peBO Iielell COOCTBEHHOM NPO(GECCHOHANBHON EATENLHOCTH Ha
Omkaiime 5 ner.

4. Brpigenure OCHOBHBIX «IIOXKMpaTeleld BpeMeHW» B Baiueil mpodeccroHanbHOM
NEeSATEIbHOCTH.

Keiicol 1151 Tembl 2:

Cumyayusn 1

Bl — HauanbHUK OTJEIa KPYIHOTO NpeanpusaTus, y Bac B nogunnenun Haxoaures 50
cinyxamux. Hexkotopeie Bammm nogumHeHHBIE TOCTOSTHHO oOpararoTcst kK Bam 3a coBeTom mwim
PEKOMEHIalUsSIMU TI0 BOIIPOCAaM, KOTOPBIE JTOJKHBI PEIIaTh CAMOCTOSITENIBHO, U TEM CaMbIM
OTBJICKaIOT. Bac oT HEOTNIOKHBIX U OoJiee BaxHBIX Jen. Kak Bel mocTynute B 3TOM cuTyarnuu u
€CTh JIM B CJIOKUBLICHCS cUTyaluu Bailia BUHa Kak pyKoBOAUTENs?

Cumyayusn 2

BbI — pykoBoguTENb KPYIIHOM CTPOUTEIBHOM Opranusanuu. B epsyro ouepens Bl
BCET/Ia BBINOJHAETE HEOTJIOKHBIE JIea. Bbl mbITaeTech CaMOCTOSITENIBHO PEIIATH BCE BaXKHBIE
BOTIPOCHI U TEM CAMBIM TPATUTE OOJBIIYIO YaCTh CBOETO pabodero BpeMeHH, HO YacTh JIeT TaK
OCTaeTCs «JIeXkKaTh Ha cToJe». Kak HCIIpaBUTh CIIOKUBIIYIOCS CUTYaIUI0?

Cumyayusn 3

Br1 3aHTHI BBIOJIHEHUEM BaKHOTO U CPOYHOTO Aena. B 3To Bpemsi Bam 3BOHSAT 1o
TeneoHy U MPOCAT KOHCYIBTAIHIO TI0 BOMPOCY, KOTOPBIA HAXOAUTCS B KOMIIETEHIIUN Bariero
3amecTtuTend. Bamm neicteus?

Cumyayusn 4

B xonr1ie paboueit Henenu y Bac cioxunack cuTyanmsi, Korja BO3HUKIIO MHOTO 3a]1a4,
KoTOpble TpeOyroT Bamero Buumanus u cui. Kak Brl cipaButecs ¢ qaHHO# cuTyanueit?

Cumyayusn 5

Br1 uyBcTBYETE, UTO HAMEUEHHBIE Ha JIeHb Jesia Bbl He ycnieBaere caenarb BOBpEMs.
[ToMuMO TOTO, YTO Y>K€ BBITIOJIHEHO, €III€ HYKHO MPOBECTH COBEIIAHUE C PYKOBOJIUTEISIMU
noJipa3ieNieHnH, 3aKka3aTh OMJIETHI Ha CaMOJIET AJIsl MPEACTOAIIESH KOMaHIMPOBKH, CIIENaTh 3aKa3
Ha TTOCTaBKY TOBapOB U BCTPETUTHCS C paOOUMMU IO TIOBOTY BHEPEHUS B TPOU3BOACTBO HOBOM
texHosiornu. Kak Bel mocTtynure B JaHHOW CUTyalluu:

a) mocTapaeTech OBICTPO BCE CACNIATh CaMH?

0) mepenopy4nTe HEKOTOPHIE JeNIa CEKPETAPIO UITH IIOMOIIIHUKY ?

B) MIEpEHECETEe HECACIIAHHOE Ha APYTHe THU?
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BriOpannoe pemieane 000CHyHTe.

Keiicbl qi1s Tembl 3. YnipaBjieHue JUYHOI Kapbepoid.

Cumyauyusa 1

Jlng monmy4eHus 6oJee TOYHOM KapTUHBI O phIHKE TpyAa Brl 003BaHuBaete psa Gpupm
Bamero ropoaa. Ber 3BoHuTe Ha pupMy, OITyOITMKOBABIIYIO OOBSIBIIEHHE O TOTPEOHOCTH B
KaJpax WK KOHKYPCHOM 0TOOpe KaHAuIaTOB. Bam HE0OX0AUMO MOTYYUTh HYKHBIE CBEACHUS O
dupme, HO cekpeTaph He gaeT Bam momHyro nHpopmanmio o pupme, a OoJbIIe HHTEPECYeTCs
Bamumu npodeccruonaabHBIMU U IMYHBIMU XapaKTepuCcTUKaMu. Bel roBopure: ...

Cumyavusn 2

Bamr gpyr 0X0THO ¥ MOAOATY MOXET YTO-HUOYIb MAaCTEPUTh, YNTATh KypHAJIbI 00
YCTPOICTBE MAIIMH U MEXaHU3MOB, IPYTUMH CIIOBaMH, OH UHTEPECYETCs] TEXHUKOM. Bbl ke
OXOTHO XOJMTE B MY3€H, T€aTpbl, OUEHb JIETKO 3HAKOMUTECH C JII0JpMHU, Bam He cocTaBisier
TpyJa yOenuTh CBEpCTHUKOB MJIM MJIAJIINX MOCTYNATh TakK, a He nHave.Peas Bonpoc o
MOCTYIUIEHUH B By3, Bam npyr yroBapusaetr Bac moctymnars BMeCTe ¢ HUM B TEXHUUYECKHI
YHUBEPCUTET, KOTOPbII HaxoauTcs B Bamewm paiione. Kak Brl moctynure?

Cumyayusn 3

Tonbpko uTO OTKpBLIach HOBas BakaHcusd. OHa kaxercs Bam oueHb 3aMaHUUBOM, XOTS y
Bac Her ombITa B Takoro poja nestenbHocTH. Ho Tak kak Bel Xoporio cedst 3apekoMeH0Balu,
Ipy3bsi yOekmaroT Bac pemmuThes Ha 3T0. BaM KakeTcsi, 9To CIoCOOHOCTH TIO3BOJISIOT Bam
3aHATh ATY JOJKHOCTB, AK€ ¢ HeA0CTaTOYHbIM onbIToM. Kak Bel moctynure?

Cumyavyusa 4

Bawm npennararot nossiienne. HoBast 1OJKHOCTB BbIIIE OIJIAYMBAETCS U BECbMa
npectiokHa. Ho Bel He 3HaeTe, Oyzaer m 3Ta paboTta 1ocTaBisITh Bam ynoBneTBopenue, Oomnee
TOTO, Mpeamnoaraete, 4to He Oyner. Kak Bol moctynure?

Cumyayua 5

Kak u3BecTHO, Ha BBIOOp Kaphephl BIUSAET PsII TMUYHBIX OCOOCHHOCTEH YenoBeKa.
[Mucsmenno chopmynupyiire 10 uept xapakrepa, KOTOPHIMH JOJDKEH 00J1aAaTh MpeyCIeBaOIINN
MEHEJKED.

3aganuss g Tema 4. TexHonormu — noBblmieHMs 3¢ eKTHBHOCTH
npodeccuoHAJIbLHOM 1eATETbHOCTH.
3aoanue 1

ITombITaiiTeCh pacCCMOTPETh CUTYALIMIO, ONUCAHHYIO HUXKe. Eciin BaMm 210 ynacres nerko,
TO, 3Ha4YMT, Y Bac nmpekpacHas MexaHuuyeckas mamsTh. 3alUIIUTEe OJHO OYKO, eciu 6e3 ouInbok
3aIIOMHUTE 5 CJIOB, M MPHOABBTE 110 OJJHOMY OUYKY 3a Ka)/10€ CJIOBO CBEpX 5 (TO ecTh 2 ouka 3a 6
cioB, 3 —3a 7 cioB u T.1.). HaseiBaercst urpa «babymika ykinaneiBaeT cBoi yeMoman». Yucio
Y4acTHUKOB He orpanunyeHo. Ho mnpeamonoxkum, uro Bac Tpoe. IlepBblii UIDOK TOBOPHT:
«balyimka ykjajsBacT B CBOM YEMOJaH... XaMeJeoHa». BTopoil MOBTOPSIET BBOJIHYIO YacTh,
N00aBIIsIs, «...XaMeJEOHa, MOATHKKM». TpeTuil: «...XxamelneoHa, MOATHKKH, MOCT» | T.1.3amada
YOPOIIAETCs, €CIM Urparolife BhIOMPAIOT HEOOBIKHOBEHHBIE BEIIM, KOTOPbIE HAa CaMOM Jelie
HEBO3MO>KHO MOJIOKHUTh B UeMOJaH (IIOTOMY HX JIETYE 3alOMHUTH). [IepBbIM U3 UTPhI BHIXOJIUT
TOT, KTO HE CMOXKET NOBTOPUTH MPEAMETHI B JOIKHOM MOPSAIKE WM MPOMYCTUT XOTS ObI OHO
CJIOBO.

3aoanue 2

[IpencraBere cebde, uTo Bam Ha0 cienaTh MOKYIKU: B IPEIBAPUTEIHLHO COCTABICHHOM

CIHUCKEe ecTh cieaytouee. «B OynouyHOM MarazuHe KyNHTb: XJe0, TECTO, MUPOIKHOE,
IICYCHbBE...; B MSICHOM OT/IeJIe: KOTJIETHI, LBIMJICHKA, COCUCKH, Kobacy...; B OakaielHoM: caxap,
BEpMHUILIETb, PACTUTENbHOE Macjo, OapaHku...». B 31y wurpy Bbsl Moxere wurparb u
camocrosTenbHo. [IpournuTe cocraBneHHbId Bamu crnucok 5 pa3 (He Oonblle U HE MEHBIIE),
OTJIOXKHUTE B CTOPOHY, ITOCTapalTeCh HaIMMCaTh CJIOBAa MO MaMsTH, & IOTOM CBEPHTE CO CTapbIM
cnuckoM. B crmcke momxkHO ObITh He MeHee 12 mpemmeroB. 3ammmute cede 10 oukoB 3a



0e301nO0YHbIN NepedyeHb MpeAMEeTOB M BeIUTUTE U3 10 mo louky 3a Kaxayro OLIMOKY WIH
HapyIICHHE OUYePETHOCTH MEePEUNCICHUS IPOTyKTOB.

3aoanue 3

Ceiiuac Bam npeactout ObICTpPO, HE 33 JyMBIBAsICh, OTBETUTH Ha KaxKblii U3 10 BOpOCoB:

1. ITpodeccop JloTap 3aiiBepT — aMmepuKaHell, HEMEIl WX TOJSK?

2. Jlerko nmu Bbl pacmosHaere rojoc cobeceqHUKa MO TEePBBIM MPOU3HECEHHBIM HM
CJIOBaM 110 TeeoHy?

3. TlabnucuT — KOMIUIEKC BHEIIHUX U BHYTPEHHHMX KauyeCTB WJIH METObI,
HaIpaBJIEHHbIE HA CO3/1aHNE OOIIIECTBEHHOIO MHEHUSI?

4. Cxonbko rop6oB y Bepotoaa?

5. KakoBo 3HaueHue yncia «mm» (C TOYHOCTBIO JI0 YEThIPEX JECATUYHBIX 3HAKOB)?

6. Kak 30ByT BTOPOro COBETCKOTO KOCMOHaBTa?

7. Mornu 61 Bel ipounTaTh OACHIO HITM CTHXOTBOPEHHE, KOTOPOE YUHIIH €Il B IIKOJIC?

8. HazoBuTte ums u otuecTBO [locToeBCKOTO.

9. B kakom roxy Obut yout npesunent CIIA Kennenu?

10. CriocoOHBI I BbI BCHOMHUTE OCTPOTHI, YCIIbIIIAHHBIE HEEN0 Ha3a?

Keiicor:

Cumyayusa 1

ITo pomy nesrenpHOCcTM Bam uacto mpuxomutcs OecenoBaTh mo TenedoHy. Ha sto
YXOAHWT OYCHb MHOTO CIy’KeOHOro BpeMeHW. BBl pemmm mepenath (QYHKIIMIO OTBETOB Ha
JIeJIOBbIE 3BOHKM CBOEMY MOMOUIHUKY. IIpH 3TOM CylecTByeT OnmacHOCTh TOTO, YTO MOMOIIHUK
HEJIOCTAaTOYHO OIBITEH B TOM, YTOOBI Pa3jIMYUTh BAXHYIO W BTOPOCTENCHHYIO WH(OPMAIIHUIO.
Kak cnenyer noctynurts?

Cumyavyusn 2

Bl wacto OwiBaeTe B komanaupoBkax. [Ipm stom mepen Bamm mpakTudecku Bcernaa
BCTaeT OJHA U Ta e mpobiemMa — Kak He 3a0bITh HEOOXOAMMBIE BEIX U JIeloBbie Oymaru. Uto
HEO0OXOAMMO MPEANPHUHATH B JaHHOW CUTyaluu?

Cumyayusn 3

Bbl uwacto 3ameuaere, uTo, XOTA BBl Bcerma HacTpoeHbl CHylIaTh coOecelHuKa
BHUMATEJIbHO, HHOTIA CMBICII TOT0, YTO XOUET CKa3zarh Bam maptHep, yckoabp3aeT ot Bac, u Bel
IIOHUMAETE €ro CJIOBa COBCEM B JPyroM KoHTekcTe. M3-3a 3Ttoro B mociiegHee Bpems Bbl
JOMYCTUJIA HEKOTOphle omuOku B pabore. Kak Bwl mymaere, B ueM MOXET 3aKJIIOYaTHCS
MPUYMHA 3TOTO U 4TO BaM Hy»XHO peAnpUHSATH?

Cumyayusn 4

Bbl B TeueHue paboueill Helenu HEOJHOKPATHO MBITATUCH JAO3BOHUTHCSA A0 AUPEKTOpPA
onHON (upMBI, HO ero He OBLJIO HAa MeCTe, a €ro CeKpeTaph, OYECBHIHO, HEAKKYpaTHO
nH(opMupoBaia ero o moctymnarmux 3BoHKax. Kak Bel moctpoute Geceny ¢ Hel B CleMyOMUiA
pas?

Cumyayusn 5

Bbl — pykoBoaurtens ¢upmbl, 1 Bam uwacto mpuxoautcs paboTarh ¢ HH(OpMAIMEi.
beccuctemMHoOe UTeHHE O3HAYAET MOTEPI0 BPEMEHU, a4 PALMOHAIBHOE YTEHHUE IMO3BOJISET Jydlle
COpaBUTBCS C TMOTOKOM wuH(popmammu. HMcxons w#3 CyHIECTBYIONIMX B IMEPCOHATHHOM
MEHEI)KMEHTE MpaBuJl, pazpaboTaiiTe pekoMeH1aluu o paboTe HaJl TEKCTOM.

POJIEBAS UTPA «PACCAAKA HA COBEILTAHUI»

[IpencraBbTe, 4TO BBl PyKOBOJIUTENb M COOMpaeTech MPOBOAUTH COBEIIaHHE y cels B
KaGI/IHCTe. HpI/IFJIaLHCHBI mECTh YCIOBCK, YbHU HpO(l)eCCI/IOHaJIBHBIQ U AOCJIOBBIC Kad€CTBa,
OCOOCHHOCTH XapaKTEPOB M B3aMMOOTHOIICHUN W3BECTHHI BaM 3apaHee. IlomymaiitTe, Kak BbI
PA3JI0KUTC BU3BUTKU HaA CTOJIC, O603Ha‘-II/IB MECTO KaxKJor1o. HaHOMHI/IM, qTO C MIO3MIIUN
MICUXOJIOTHH OT PACCTAHOBKH CHUJI CUTYaIUsl MOYKET U3MEHUTHCSI KOPEHHBIM 00pa3zoMm.

9



Wrak, nanuM y4acTHHUKaM COBEIIAHUS yCIOBHbBIE (haMUJINU-TTPO3BHUIIIA.

* boiinoB u [leTyx0B, KOTOpBIE HE BBIHOCAT APYT APYTa;

* ['pebemikoB, eanHoMbIIeHHUK [leTyxoBa;

* bezoTBeToB, n3beratomuii 6path Ha ce0s OTBETCTBEHHOCTD;

* 3a)KUTranoB, BCEria akTUBHBIH, PBYIIUNACS B OO;

* Cu10pOB, IMOLIMOHAJILHO HEUTPAJIbHBIN SKCTIEPT 00CYKAaeMON IPOrPaMMBI.

JUis BBINOJIHEHWs] IIEPBOrO dTana 3aJaHHus IPUBEAEM KpaTKUE XapaKTEPUCTHUKU
YYaCTHUKOB COBELIAHUS:

boiiyos — nmeer 00eBOi XapakTep, TUI TEMIIEPaMEHTa XOJEPHUK, arPeCCUBEH, aKTUBEH,
BCIIBIBYMB, HEYypaBHOBEIIEH. IMeeT 3aBblIIEHHbIE INYHbIE aMOUIINH.

Ilemyxoeé — wumeet, kak u bolioB, OOHIOBCKUN XapakTep. SIBIseTcS MPOTUBHUKOM
BoiitioBa. O6a oHM HE BBIHOCST APYT JIpyTa.

I'pebemkos — sBnsercs enuHoMblIUIEHHUKOM [leryxoBa. Bceerma nonmnepkuBaer ero
TOYKY 3pPEHUS.

be3omeemoe — npeIoUNTaCT OTMOJIYATBCS, @ 3aTEM B KyJlyapax paccka3aTb O MpaBle
*Ku3HU. Yacto omasgpiBaeT. XOTA MHEHHE be30TBeTOBa Ba)KHO M HAXOJUTCS Ha BBICOKOM
npogeccOHaIbLHOM YPOBHE, OH n30eraeT Opath Ha ceOst OTBETCTBEHHOCTbD.

3arcuzanoe — oueHb aKTHBHBIN, MTOJIBUKHBIN YEIIOBEK, Bceria pBymumiics B 0oifl. CBoeit
AKTUBHOCTBIO 3a)KUIaJIOB MOXET IOJUINTH «Macjia B OTOHb» COBELIAHMS M BBICKA3bIBAThHCS
OTKPBITO U PE3KO.

Cuoopoé — HSMOLMOHAIBHO HEUTpaNbHBIM HKCHEPT OOCyXkaaeMoi MpoOJeMBbl,
IIPUTJIALIEHHBIN CO CTOPOHBI, T. €. HE3aBUCUMBIN. YelloBeK /1ema, [IEHUT CBOE BPEMS.

Bama 3agada paccaguTh y4aCTHUKOB COBEILAHUSA:

* BO-IIEPBBIX, TAKUM 00pa3oM, KaKk OHU PaCMOJIOXKWINCH Obl 3a CTOJOM IEPErOBOPOB,

ecu Obl caMU BBIOMPATT MECTa;

* BO-BTOPBIX, HAWTH ONTHUMAaJbHBIM BAPUAHT PA3MELICHUS YYAaCTHUKOB COBEILAHUSA 3a

CTOJIOM C LIEJIBIO YMEHBIICHHs YUCIIa HENPUATHBIX CUTYallui B XO/I€ COBEIIAHNS;

* B-TPEThUX, 00OCHOBATH MPEAJIOKECHHbIC BAMU BapUAHTBHI.

3ananus AJs TeMbl 5. YrnpapJjieHue KOHQJIMKTAMUA U CTPECCAMM.

1. Ompenenure Hambosiee dYacTO BCTpEYarONIUMecs BUIALI KOH(IMKTOB B Barmeit
OpraHu3alMH.

2. Omnpenenure posib pyKOBOIUTEINS MPHU PEIICHUN OPTaHU3AI[MOHHBIX KOH(QIHKTOB.

3. Kakue meronpl ympaBieHUs KOHQIMKTaMH UCTIONBL3YIOTCS B Bamiedt opranuzanuu
JUISL X pa3penieHust?

4. Kaxue BUIBI CTPECCOB XapaKTEPHBI AT Balei MpohecCHOHATLHON AEeATENbHOCTH?

5. Kakue Metoss! ynpaBieHus cTpeccamu Bel mpuMeHsieTe B cBoei mpodeccrHoHambHOM
NEeATEIHLHOCTH?

Keiicebl.

Keiic 1.

3351 HCAAaBHO HA3HAYCHBI MCHC/KCPOM I10 KaApam. Bul CIHIC IIOXO 3HACTC COTPYAHUKOB
bupMbl, COTPYJHHUKHU €IlI€ HE 3HAIOT Bac B JIMIO. BBl uaere Ha coBellaHWe K TeHEepaJTbHOMY
aupekropy. IIpoxoaure MUMO KypUTEIbHON KOMHATHI M 3aMEUYaeTe JBYyX COTPYIHUKOB, KOTOPBIE
KypsT U O 4YeM-TO OXKUBJIEHHO OecenyioT. Bo3Bpaiasch ¢ coBelanusi, KOTOpoe JIUIOCh OJUH
yac, Bbl OMATh BUAUTE TEX e COTPYTHUKOB B KypUJIKe 3a Oece oM.

Bomnpoc. Kak 0b1 BbI OCTYNWJIN B 1aHHOM cuTyanuu? Q0bsICHUTE CBOE MOBEIeHHE.

Keiic 2.
Bbl — HauanpHMK oTAena. B ormene HampsokeHHas OOCTaHOBKA, CPBIBAIOTCS CPOKHU
BBITIOJIHEHHsT paboT. He xBaraer coTpyaHukoB. Brie3kas B KOMaHIUPOBKY, BBl CIy4ailHO
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BCTPEUYAETE CBOIO MOJUYMHEHHYIO — MOJIOJIYIO KEHILNHY, KOTOPAasl y’Ke JABE HEJIeIN HaAXOIUTCS Ha
6onbHHYHOM. Ho BBI HaxoauTe ee B MOJHOM 3apaBud. OHA KOr0-TO C HETEPIEHUEM BCTPEYaEeT B
a’poIopry.

Bonpoc. Kak BbI noctynure B 310M ciaydae? O0bsiCHUTE CBOE IIOBEACHHE.

Keiic 3.

Opna coTpyIHHUIAa BBICKA3bIBAET APYTOil NPETEH3UHU 110 MOBOY MHOTOUUCIEHHBIX U 4acTO
HOBTOPSIOLIMXCS OMMOOK B pabore. Bropas coTpynHHMIa NpUHMMAeT BbICKa3blBaeMble
NPETEH3UH 32 OCKOpOJIeHne. MexXly HUMU BO3HUKAET KOH(MIIHKT.

Bonpoc. B yem npuunna koHduiukTa? Onpenenure KOHPIUKTHYIO CUTyalHIoO.

Keiic 4.

PykoBogutens npuHsn Ha paboTy cHenMaancra, KOTOPBIM JOJDKeH paboTaTh B
HNOJYMHEHUH Yy ero 3amectutensd. Ilpuem Ha paboTy He OBLI COTJIaCOBaH C 3aMECTUTENIEM.
Bckope mposiBHIIach HECTIOCOOHOCTh MPHHATOTO PaOOTHHKA BBITIOTHATH CBOM OOS3aHHOCTH.
3aMecTuTeNb CIyKeOHOM 3alIUCKOM TOKIaIbIBaeT 00 3TOM PyKOBOJUTEIIIO. ..

Bonpoc. Kak 0b1 BbI nocTynuiu Ha Mecte pykoBoauTessi? Ilpourpaiite Bo3MoKHbIE
BAPUAHTHI.

Keiic S.

B orBer Ha KpHUTHKY CO CTOPOHBI TOJYMHEHHOTO, MPO3BYYABIIYIO Ha CIIyKECOHOM
COBCILIAHMM, HAaYaJIbHUK HadaJl MPUIUPATHCA K HEMY IO MEJIOYaM M YCWIHJ KOHTPOJb 3a €ro
CITY>K€0HOM 1eITeTbHOCTBIO.

Bonpoc. B yem npuunna koHduaukTa? Onpeaenure KOHPIUKTHYIO CUTYyalHIo.

Keiic 6.

B Oyxrantepuu B oqHOM KaOuHETe paboTaloT IBE COTpyIHHUIBL. OaHA W3 HUX MOJOJas,
NpyTas B MPEIIICHCHOHHOM BO3pacTe, HO 00e XOpolne crenuainucTsl. HecMoTpst Ha TO, 9TO OHU
paboTaroT HE3aBUCUMO APYT OT ApyTra, cTapiias COTPYAHHIIA PETYISIPHO BMEIIMBAETCS B pabOTy
MOJIOJION: JTae€T €l COBETHI, MOCTOSHHO TOBOPUT 00 OTCYTCTBHUM KOMIICTCHIIUH, yKa3bIBaeT Ha
omunOku. KpoMe Toro, sKeHIIMHA MPEANCHCHOHHOTO BO3pacTa MOCTOSHHO 00paIiaeT BHUMaHUe
Ha TO, KaK BBITVISIUT MOJIOJON CIICITUAITUCT, THITACTCS €€ TI0-CBOeMY «00pa3yMuThy. [Ipu sToM
cTapiiasi COTPYJHHUIIA JeNaeT 3TO 0e3 3JI0T0 yMbICIa — TaKhuM 00pa3oM, OHa OECIIOKOHUTCS O
CBOEH «HEOIBITHOI KOJIJIETE.

Bomnpoc. Kak ciienyer mocTynurh ’KeHIIUHAM B JaHHON cUTyauuu?

Keiic 7.

B otnmen HazHayaroT HOBOro MoJIooro pykoBojautens. Ilpu 3ToM OONBUIMHCTBO €ro
MOTYMHEHHBIX 3HAYUTENLHO CTaplile — CpeaHuid Bo3pacT nepconana — 40 ner. JlroObie pemeHus
¥ YCTAaHOBKHM MOJIOJIOTO HA4ajJbCTBA COTPYIHHUKH BOCIPUHUMAIOT HETaTHBHO — OHM IMOJAraror,
YTO PYKOBOAUTECIIb HEAOCTATOYHO KOMIICTCHTCH. MOHOI[OP'I YCJIIOBCK B CBOIO O4YCPCAb MOHHUMACT,
YTO €ro NOJYMHEHHbIE OTHOCATCSA K HEMY OTPHUIIATEIbHO, M XOUET U3MEHUTh TAKOE OTHOIICHHUE.

Bonpoc. Kak M0:kHO BbIITH M3 TOA00HOM cuTyanuu?

Keiic 8.

B konnexTuBe ecTh COTPYAHHMK, CUMTAIOMIUN ce0sl «AyIIOH KOMIIAHUW» — OH TOCTOSIHHO
LIYTUT, PACCKa3bIBAET AHEKAOTHI, PETYIAPHO YXOAUT HA MEPEKYPHI U 30BET IIOJOBUHY OTAEIA C
co00ii. bonbMHCTBY paOOTHUKOB TaKOe MOBEJCHHE Ka)KETCS HEYMECTHBIM — Mallo TOTO, YTO
IIyTKH Oanarypa Jajieko He BCETJa CMEIIHBIE, IPH 3TOM OH €IIIe U OTBJIEKACT KOJUIET OT PabOTHI.
OpnHako HampsIMyIO MONPOCUTH BECelIbYaka YMEPUTh CBOU ML COTPYIHUKU CTECHSIFOTCSI.

Bomnpoc. Uto cienyer npeAnpuHATH €ro KoJuieram?
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Keiic 9.

B komnektuBe paboTaroT MEHEIKEp U €ro accucTeHT. [lepBbIif perynspHO Harpykaer
CBOEr0 IMOMOIIHUKA paboToi, a caM OOJBIIYI0 YacTh pabouero BpEMEHU CHJAUT B COLMAIbHBIX
CeTsX, pas3roBapHBaeT ¢ KoJjleraMu M mnoaoary obenaer. OAHAaKO HUTOTOBBIM pe3yJbTatr
COBMECTHOM pabOThl OH MPENOJHOCUT KaK CBOIO JIMYHYIO 3aCIIyry, 3@ YTO PETYJIIPHO MOJydaeT
OT HayanbCTBa OJaroJapHOCTU U MMPEMHUH, B TO BPEMsI KaK aCCUCTEHT OCTaeTCs B TEHU.

Bomnpoc. Kak noMOIIHUKY BBIATH U3 3TOM cUTYyauuu?

Ynpaxuenue 1. «51 u cTpece»

Llenw. TloMonp y4acTHUKaM B OCO3HAHWM M BepOaTM3allii CBOMX MPEICTABICHHU O
cTpecce, ONpeeNeHMH CBOEro OTHOILEHUs K JaHHOMY (eHOMeHY. BblsiBieHne cyOBbeKTHBHBIX
TPYJIHOCTEH, MEpPEKUBAEMBIX UYICHAMU TIPYNIbl B HACTOSALIMI MOMEHT, U JIMYHBIX PECYPCOB
IIPOTUBOCTOSIHUS CTPECCOBBIM CUTYALIUSM.

Cooeporcanue. TpeHep TOTOBUT 3apaHee Oymary ¢opmara A 4 (10 4HCITy yYaCTHHUKOB),
[BETHbIE (proMacTepbl. YUAaCTHUKM TPEHUHIA pacrojlaratorcss KOMQOpTHO (B KpYyry WiIM 3a
Kpyrom). Benymmumii npegynpexnaer HMX O TOM, 4YTO JaHHOE YIPaKHEHHWE HOCUT
KOH(HICHIIMAIBbHBIN XapakTep, MOTOMY B XOJie NPOBEIEHUs YNpaKHEHHUs] HE CTOUT 3aJaBaTb
JpyT IpYyry HUKaKHX BOIPOCOB.

Huempyxkyus mpenepa epynne. «Hapucyiite, noxaiyiicra, pucyHok « u crpece». OH
MOJKET OBITH BBIIIOJIHEH B JIFOOOH (hopMe — pealmCTUYEeCKOW, aOCTPaKTHOM, CHMBOJUYECCKOM,
XYJIO’)KECTBEHHOW. boipliee 3HaueHME MMEET Ballla CTENEHb MCKPEHHOCTH, TO €CTh JKEJIaHHE
n300pa3uTh CBOM MBICIIH, YyBCTBA, 00pa3bl, KOTOPBIE MPHUIILTH BaM B TOJIOBY Cpasy IOCIE TOTO,
KaK Bbl YCIBIIIAIA TEMY. DTOT PUCYHOK CMOXET CTaTh TEM KIJIIOUOM, KOTOPBIM Ha MPOTSHKEHUU
BCEro TpeHUHra OyAeT MOoMOraTth BaM OCO3HaBaTh TPYAHOCTH, HAaXOAUTh YK€ HMMEIOIIUEcs
pecypchl, BbIpa0daThIBaTh HOBBIE YCIEIIHbIE CTpaTerMM yrpaBiieHus cTpeccoM. [lpu
HEOOXOIMMOCTH MOKHO BOCITOJIb30BAThCS IIBETHBIME (piiomMacTepamMu. Bel iMeeTe MoHOe paBo
HE TI0Ka3blBaTh Balll PUCYHOK B TPYIIE, €CIM Bbl 3TOTO 3aXOTUTE». YUYAaCTHUKU DPHUCYIOT B
TedeHue 4-5 MUHYT. 3aTeM TpEHEp HAuMHAET 3a/aBaTh BOINPOCH], HA KOTOPHIE YYACTHUKU
OTBEYAIOT CaMOCTOSTENIHO (MBICIIEHHO), HE 3allUChIBas OTBETHl Ha Oymare, HE MPOU3HOCA UX
Bcayx. Ilocne kaxxnoro Bompoca TpeHep naeT ydyacTHUKaM oT 15 no 40 cexyHna s BHECEHUs
W3MEHEHUH U JOMOJHEHUI B PUCYHOK.

Bonpocwi, komopwie modxcem 3adamv mpenep.

[TocMoTpuTEe BHUMATENBHO HA CBOM PUCYHOK.

1. Mcnonp30BaH 1 B BamieM pucyHke 1Bet? IlocMoTpuTe, Kakue 1BeTa (UiaIu Kakoi LIBET)
npeoOiagaer B pucyHke. YTo i BaC 3HAUYUT UMEHHO 3TOT L[BET?

2. I'me BbI m300pa3umu ceds? [lomeTsTe cedst OykBol «S1» Ha pUCYHKe.

3. Kak BBl m3o0pasunu ctpecc? B Bume XMBOTO cymiecTBa, aOCTpakTHOW (UTYPHI,
KOHKPETHOI'O YesloBeKa?

4. IlocMoTpuTE, CKOJBKO MECTa 3aHMMAET Ha JIUCTE Ballle M300pa)kKEHUE U CKOJIBKO —
ctpecc. [Touemy?

5. Ilpu n300pakeHnu ceds U cTpecca UCTOIB30BAIN JIU BbI MOXokue 1peta? Kakue?

6. MbICIIEHHO pa3/ieanTe JIUCT MOMoJIaM TOPU30HTAIBHON U BEpTUKAIbHON uepTtaMu. [ e
OKazaJyiach Bamia (urypa?

7. EcTh 11 Ha pucyHKe Kakoi-mr0o 6apbep Mexay BaMu U cTpeccoM? MoxkeT ObITbh, BB
JepKHUTE B pyKax caliro, 30HT WIM 4TO-TO emie? Ecnu BbI MOYyBCTBOBAIM HEOOXOJUMOCTD,
HApUCYWTE ele YTo-JIn0O0, YTO MOXKET 3aLIUTUTh Bac OT CTpecca.

8. EcTh 1 y Bac 1moyBa noJ Horamu, Ha 4TO Bbl onupaetrech? Mnu Bbl BUCHTE B BO3AyXe?
A B U3HHU Ha KOTO BBl MOXKETE onepeThes? Eciy Takue oAy CyIEecTBYIOT B Ballel peaabHOU
JKU3HU, HO UX [TIOYEMY-TO HET Ha PUCYHKE — JOPUCYUTE HX.
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9. Kakue cBOM CHJIbHBIE CTOPOHBI BO B3aMMOJECHCTBHM CO CTPECCOBOM CHUTyalMeil Bbl
morsin Obl ormeTuth? IlocrapaiiTech HallTM He MeHee TpeX MO3ULUI, MO KOTOPHIM BBI
yyBCTByeTe ce0s yBepeHHo. Kakue IMYHOCTHBIE KauecTBa IOMOTal0T BaM J1I0OMBaThes ycrnexa?

10. Yro Obl BaM XOTE€NOCh WM3MEHUTh WJIM Kak Obl BaM XOTEJOCh YJYULIMTh CBOE
COCTOSIHME B CTpeccoBOW curyamuu? Kakue JTMYHOCTHBIE KadecTBa W/WIM Jpyrue (akTophl
MENIAIOT BaM YJIy4IIUTh €r0?

11. Kakue e1ie Bamu pecypchl Bbl BUIUTE B 3TOM PUCYHKE WM XOTUTE JOOABUTh B HEr0?
Hapucyiite ux, noxainyucra.

Obcyocoenue. Ilocne TOro Kak Y4YaCTHUKM OTBETAT Ha IOCIEIHHI BOINpOC, TPEHEP
IPOCHUT UX OOBEIUHUTHCS B MOATPYNIHI 10 4-5 yenoBek. Kak mpaBuio, co3aaroTcs TPpyIbl IO
NPUHIMITY COBMAJCHHUS KaKUX-THOO TO3MIMH, Kacaromuxcs Bocmpuatusi moHatus «Crtpeccy,
CTpaTeruil M pecypcoB, NPOSIBUBIIMXCS B pUCYHKax. B kaxnol chopMupoBaHHOH rpymme
JKEJIaloIe MOTYT BBICKA3aThCsl IO MOBOJY CBOMX OUIYLICHHH, MBICIEH U T. 1., BOBHUKIIUX B
npouecce pucosanusd. IIpu 3ToM ocTanbHbIE CIIyIIAIOT, AOMOJHSAOT, BBICKa3bIBalOT CBOIO TOUKY
3peHusi, 3a/1al0T BOINPOCHI, HO HE KPUTHKYIOT. ['OBOpsl 0 TOM, YTO MOMOTaeT WU 4YTO MEMIAET
3¢ (eKTUBHO ACWCTBOBATH B CUTyallUH CTPECCA, MOXHO BBICKA3bIBAThCS KAK 10 IMOBOJY CBOETO
JUYHOTO OIbITa, TaK M, OCHOBBIBAACh Ha HAONIONECHUAX 32 IMOBEACHUEM JIIOJCH, yMEIOUIUX
IpeosloJieBaTh CTPECChl. 3aTeM KaxkJas MNoArpynmna (GopMyJlupyeT HECKOJIbKO OCHOBHBIX
MO3UIHH, 10 KOTOPBIM OHU XOTENIH OBl YTO-TO U3MEHUTH B CBOMX PEAKIMSIX HA CTPECCOPBHI.

Bce yuacTHMKM BO3BpamaroTcs B Kpyr. TpeHep npeuiaraeT xKeslaroluM BbICKa3aThCs 110
MIOBOJIY MPOZETAaHHON PabOTHI MITH IO TIOBOJY CBOMX OIIymieHui. [IpencTaBurenn oT moarpym
3aYUTHIBAIOT CBOM CIHUCKU. TpeHep pa3bACHAET YYacTHUKaM, HaJ KaKUMM IpoOsieMaMu
BO3MOKHa paboTa Ha TPEHUHTE.

Pexomenoayuu mpenepy. I1ockonbKy AaHHBIA TECT NMPOBOAUTCS B Hayaje TPEHMUHIA, TO
TpeHEep MOXKET OOpaTUTh BHHMAaHUE YYaCTHHUKOB Ha TO, 4YTO OOJIbIIYIO YacTh Hallen
npodecCHOHaIbHOM KM3HM MBI HCIOJb3yeM JIEBOE IMOJylIlapue, KOTOpOE OTBedaeT 3a
Joruyeckue naedcTBus. Bo Bpems pucoBaHUS MBI aKTHBHU3MPYEM Hallle MpaBoe oOpazHoe
nomymapue. IlosToMy  INICHXOJIOTM — CUMTAKOT, 4YTO MPOLECC PUCOBAaHUSA  SABIACTCS
03/I0POBUTEIBLHBIM YK€ caM Mo ce0e, W HEeClyyailHO pHCOBAaHHE IIUPOKO HCIOJb3YyeTCs B
IICUXOJIOTUYECKOH MPAKTHUKE.

Ynpaxknenue 2. « AHBeHTApU3aLKs CTPECCOB)

L]envb. Oco3HaHUE aKTyaIbHBIX CTPECCOB B CBOCH MpO(heCCHOHATBHOM KU3HU.

ABTOp 3TOTO yrpaxkHenus J[.DoHTaH cuuTaeT, 4TO HEOOXOAMMO HACTPOUTH cebs Ha TO,
YTO YTO-TO BCETJa MOXHO CHAENaTh IJs YMEHBIICHUs BIUSHUS cTpecca. JIloau B KoJIuuecTBe
60%, >kMBYyIIME B CTPECCOBOM CUTyallMd, HE UMEIOT HUKAKON IPOrpaMMBbl [0 YIIPABJICHUIO UM.
OTO CBSI3aHO BO MHOTOM C TE€M, YTO MBI BCE HE OYEHb OXOTHO NMpHU3HAa&MCs M caMuM cele, U
OKpPYXKAaIOIINM, YTO HCIBITBIBAEM CTpecc. MBI He XOTHUM IOKa3aTthes cinabbimu. OmHAKO, eciin
BJIMSTHUE CTPECCOPOB HE ociadeBaeT, 3TO MPUBOIUT K YXYALICHUIO CAMOYYBCTBUSI U Pa3BUTHUIO
SMOIIMOHAJIBHOTO BBITOPAHUSI.

Mlar 1. CocraBuTh TnEpeYeHb NPUYMH, BBI3BIBAIOIIMX CTpeCC B  Ballel
KU3HeAeITeIbHOCTHU. JIyullie yka3bIBaTh MPeAesIbHO KOHKPETHBIE TPUYUHBI.

Ilar 2. [IpopawxupoBaTh CTPECCOpPHl Tak, YTOOBI Ha | MecTe OKazajcs TOT, KOTOPBIA
BBI3bIBACT HaUOOJbIIIEE HAMIPSHKCHHUE.

Hlar 3. Kaxnapiii cTpeccop OTHECTHM K OJHOM W3 3 TPYNN: «HEMEIJIECHHOE JCHCTBHEY,
«Oynayuiee neicTBUE» U «MTHOPUPOBAHUE HITH a/IalITAIUs)

Jlanpie ygyacTHHKaM IMpeasaraercsi BbIOpaTh OJMH CTPECCOpP, C KOTOPHIM OHU MPOAOIIKAT
pabory. IlpenynpeauTh Y4YaCTHHKOB, 4YTO HE CIEAYyeT BBIOMpPATh CTPECCOPBI, KOTOPHIC
noTpedyIoT II100aTbHBIX U3MEHEHHI B )KU3HU H3-3a BPEMEHHBIX OTpaHUYCHHIH.

C »TOro MOMeHTa MOKHO TPOJIOJKUTE OOCYKIECHHUE T10 TTapam.

13



IIlar 4. B xaxnom crpeccope BBIIBUTh OOBEKTUBHYIO (CBA3aHHYIO C TpeOOBaHUSIMHU
NeSITeIbHOCTH, COLMANBHON pOJIN) U CyOBEKTHBHYIO (CBSI3aHHYIO C OCOOCHHOCTSMHU JIMYHOCTH,
TEMIIEPAMEHTOM, OCOOEHHOCTSMHU PEArupOBaHUs HA CTPECC) COCTABIISIIOIINE.

IHar 5. Co3nate CBOIO TpyIIly MOAJEPKKH, TO €CTh MOJKIIOYUTH KOJUIET, 3HAKOMBIX,
OJIN3KUX, KOTOPbIE MOTYT HE MPUHMMATh Y4YacTHE, HO KOTOpPbIE MOTYT BBICIYIIATh, BHICKA3aTh
CBOM IOXKEJIaHUS.

Ilar 6. [IlpennonaraeT aHaiu3 MBICTECH, BO3HUKAIOIMIMX B MOMEHT BO3JACHCTBUS
cTpeccopa. Ilpou3BecTn TO3UTHBHOE TNEPECTPYKTYPUPOBAHME MBICIEH, 3aIlyCKaroIIMX
CTPECCOBYIO PEAKLIHUIO.

Ilar 7. HampasieH Ha onpeneneHuEe BKJIAaJa 4EJIOBEKA B BO3HUKHOBEHHE M Pa3BUTHE
CTPECCOBOM cUTyaluu. /[l 3TOro Ba)XHO IEPEYUCINUTHh IPUYMHBI, KOTOpBIE [ENAI0T Hac
ySI3BUMBIMU 17151 cTpecca. Kaxkioe yTBepKIeHHE 3TOr0 CIIMCKa HAYMHAETCS CO CI0Ba «S».

Ilar 8. lcnosb3ys MOMy4YeHHBIM Ha MPEABIYLIEM IIAre CIUCOK MPHUYUH, BBIICIUTH TE
HEOOXOMMble KOMMYHMKATHUBHBIE KadyecTBa, KOTOPbIE MOXKHO pa3BUTh B XOJl€¢ TPEHUHIA
(YMeHue roBopuTh «HET», YMEHHUE MTPOCUTH, IPUHUMATH IIOMOILb U T.1.).

Ecnu npuynHa cTpecca y4acTHHKA CBS3aHA C TIIyOOKOH JTUYHOM MpoOIeMol, pemuTs e€ B
XOJIe yNMpaXKHEHUs HEBO3MOXXHO. B 3ToM cirydyae 0310pOBHTENBbHBIN 3((EeKT MOXKET OBITh
JOCTUTHYT 3a CYET BO3MO>KHOCTH IIPOCTO PaccKas3arh PO CBOIO CUTYALUIO.

4.5 IlpumepHasi TeMATHKA KYPCOBbIX POEKTOB (KYpPCOBbIX padoT)
KypcoBas paboTa He mpemxycMoTpeHa

5 Tembl JUCHUITHHBI AJI5l CAMOCTOSITEILHOT0 U3yYeHHUS

Tema 2. YnpaBieHue BpeMeHeM

1. Metoab! XpoHOMeTpaxa NpohecCUOHATIBHOMN 1eATEIbHOCTH.

2. Meroasl caMOMOTHBAIMH MTPOPECCHOHATTEHON IEATEIIbHOCTH.

3. Ucnonw3ys texnuky SNART, cocraBbTe cHHCOK Leneil npodeccHOHATbHON
NEeATEILHOCTHY Ha OJIMKalIue 5 JIeT.

Tema 3. YnpaBieHue JMYHONH Kapbepou.

1. Ucnonw3ys oOWIENPUHATBIE HWHCTPYMEHTHI M  METOMAbI, COCTaBbTE JIMYHOE
npodeccHoHaIbHOE Pe3loMe.

IIpaBuia nmoBeneHust Ha coOOeceJOBaHUU MPH MOUCKE PaOOTHI.

[TpodeccronanbHast aganTtamys B TPYA0OBOM KOJJICKTHBE.

[TpodeccuonanbHast opueHTaLUs Ha paboyeM MecTe.

[TocTpoiiTe uran npodeccnoHanbHOM Kapsephl Ha Omkaiimue 5-10 er.

il

Tema 4. Texnosorum mnoBbimieHHs 3¢ dekTUBHOCTH NPOdecCHOHATBHOI
AeATEeJbHOCTH.
1. TlpaBuna v TEXHUKU MyOIMYHOTO BBICTYTIJICHUS.
MeTtost paboThl ¢ HHGOpPMAIUEH.
Opranu3zanusi CUCTEMBI 10CheE.
YnpasiieHne OpraHu3allMOHHBIMA KOMMYHHUKALUSAMHU.
[ToaroroBka 1 MpoBEAEHUE AEIOBBIX COBEIIAHUN.
B3aumopnencrtaue ¢ cekperapem.

SARNANE Rl N

Tema 5. Ynpasiienne KOHQJIUKTAMH U CTPECCAMM.
1. Crpareruu noBezeHust B KOHPIUKTE.

2. Tunonorust KOHQIUKTHBIX JIHYHOCTEH.

3. KondmukroreHs.
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[IpencrapToBbie COCTOAHUS.
TalM-CUHAPOM MEHEHKMEpPA.

Nowk

6 O0pa3oBaTesibHbIE TEXHOJOTHH

Tunel npucnocoOIeHUs K CTpeccy.
Crtpeccbl B KOMMYHUKATUBHBIX MPpodeccusx.

Ne
. Oo0pa3oBarteibHbIE
n/ HaumenoBanue pa3aeina Buabl yueOHbIX 3aHATHH
I TeXHOJIOTUH
1 eJlb, 33]]a4H, CTPYKTypa OO6cyxneHne
Henp, sanatu, CTpyKTyp Jleknusa, ceMuHapcKkoe YA
JUCITUTLTAHBI BOIIPOCOB,
3aHSATHE, TECT
Tect
2 | YopaBineHue BpeMEHEM Jlexuusi, ceMMHaApCKOE Ob6cyxaeHue
3aHSATHE, CAMOCTOSITENIbHAS BOIIPOCOB,
paborta, Tect Tecr
3 | YopaBieHue TUYHON Kapbepoil Jleknus, cemuHapckoe OO6cyxenue
3aHATHE, CAMOCTOSATEIbHAS BOIIPOCOB,
pabora, Tect Tect
4 | TexHONOTrHH MOBBIICHUS Jleknus, npakTuyeckas Pemenune 3amaq, Tecr,
s dexTuBHOCTH TTpOodeccuoHaIbHOM| paboTa, TeCT WHIUBHTy ATbHOE
JIEeATETbHOCTH 3a/1aHKe
5 | YopaBnenue kKoHQIUKTaMU U Jlexusi, mpakTU4YeCcKas Pemenwue 3anay, Tecr,
cTpeccaMu pabota, TecT MHAUBUYaIbHOE
3a/laHue

7 OueHovHble cpeAcTBa (MaTepHasbl) IS TEKYLIEro KOHTPOJISl yCIeBAeMOCTH,
NPOMEKYTOYHOH aTTecTALMU 00y4al0OIMXCSl N0 JUCIUNIUHE

7.1 HNuauBuayanbHoe 3a1aHUue

1. IlpoBenuTe XpOHOMETpaXK CBOEH pabodell Hemen,

OTlpefeuTe MpoOJIEeMbl B

OopraHu3anuun HpOCI)eCCHOHaHBHOﬁ ACATCIIBHOCTH, BBISIBUTC BO3MOKXHOCTHU YBCINYCHHA PE3CPBOB

BPEMEHH.

2. Ucnons3ysa Metonq SWOT-ananu3a, onpenenuTe CBOM CHUJIbHBIE M cla0ble CTOPOHBI
Kak mpodeccronana, a TakKe BO3MOXKHOCTH M YTPO3bI U1 IPO(eCCHOHATBHOTO POCTa, KOTOPHIE
CYILIECTBYIOT Ha pbIHKe TpyJa. Mcxonas u3 MpoBEACHHOro aHaiM3a, pa3zpaboTaiiTe cTpaTeruu

MOBCACHM HA PBIHKE TpyJda.

7.2 Bonipocsl AJ1 CAMOKOHTPOJIS

KakoBa cymHoCTh AUCHUTUIMHBI?

praBJ'IeHI/IC KaKNUMH peCypCaMH BKIIIOYACT ,Z[I/ICI_II/IHJ'II/IHEI?

KaxkoBa riaBHas 1eib JUCIATLUIHHEI?

Kaxkwue sTanbsl MOXKHO BBIJCIIUTD B PA3BUTHU HAYKH CaMOMeHeI[)I(MeHTa?

KakoBEBI cocTaBHBIE YaCTH CaMOMEHEHKMeEHTA?

KakoBbI OCHOBHBIE TPUUUHBI ACPUIIUTA pecypca BpeMEHU?

3aueM HEOOXOAMMO YNPaBIATh PECYPCOM BpEMEHU?

PackpoiiTe MeTOIMKY €XeAHEBHOTO yueTa BpeMeHH A. ['acteBa.

1
2
3
4
5
6. KaxoBbl ocHOBHBIE ()YHKIMUAUCIUTUINHBI?
7
8
9
1

0. HazoBute ocHOBHbIC pUHIUIIEI «ABC XxpoHOMETpakay.
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11. Jyst 9ero Hy»KHO UCIOJIB30BaTh METOJUKY doTorpaduu pabouel HEJEIU U B UeM €€
CYIIHOCTB?

12. B deM 3akiirouaeTcsi aHAIU3 €KETHEBHBIX IOMEX BpEMEHU?

13. TlepeuncnuTe OCHOBHBIE METO/IBI YIIPABICHUS BPEMEHEM.

14. HazoBuTe OCHOBHBIC HMPUHIUIBI MMOCTPOSHHUSI CHUCTEMBI YIpaBlieHHs BpemeHeMm b.
dpaHKIUHA.

15. B xkakux curyamusx Haumbomee dddexruBeH wmerox, mpemiokeHHbIH [l
Difzenxayspom?

16. Kaxoso 3nauenue «IIpasuma 80/20» u metona B. [Tapeto?

17. Ha xakume kaTeropuu IeaecooOpa3HO KIacCH(PUIIMPOBATh 3aadyd IO METOJHUKE
«AbB-ananuza»?

18. Peanuzanuio Kakux cTaauil MIaHUPOBAHUS pabOYEro BPEMEHU MPEANOIaracT MeTo
«Anbnbi»?

19. Kakue kaHaibl MOTEpH BPEMEHH U CIIOCOOBI MX OJOKMPOBKH BaM U3BECTHBI?

20. Omnpenenure NOHATHE AEIETUPOBAHUS.

21. Ha3oBuTe OCHOBHBIEC IPUHLIUIIBI JI€JIETUPOBAHUS.

22. Kakue Bbl 3HaeTe OCHOBHBIE METO/IbI I€JIETUPOBAHMS?

23. KakoBbl ocHOBHBIE yCIIOBHSI 3(P(HEKTHBHOTO JCICTUPOBAHUS?

24. Ob6ocHyiiTe CcBO€ MHEHHE OTHOCHUTENBHO NPUYUH HU3KOW 3(PPEKTUBHOCTH
JIEIeTUPOBAHUSI.

25. Ompenenute MOHATHS pecypca aKTUBHOCTU M pabOTOCTIOCOOHOCTH.

26. HazoBuTe psi 00MIMX CYIIECTBEHHBIX MPU3HAKOB aKTUBHOCTHU JINYHOCTH.

27. Kakue Bbl 3HaeTe OCHOBHBIE BUJIbI AKTUBHOCTHU YEJIOBEKA?

28. HazoBuTe METO/BI YIIPAaBICHHS PECYPCOM aKTUBHOCTH M pab0OTOCTIOCOOHOCTH.

29. Kaxkue BBIIENSIOT KU3HEHHBIC IIUKIIBI PA0OTOCTIOCOOHOCTH YeoBeKa?

30. Kaxoa knaccudukanus OHOpUTMOB YeoBeKa?

31. HazoBuTe CyTOYHBIE pUTMBI YETTOBEKA.

32. OxapakTtepusyiTe n3MeHEeHUE paboTOCTIOCOOHOCTH B TE€YEHHUE CYTOK.

33. Yto sBNsSETCS OCHOBHBIMU COCTABIISIONIUMU 30POBOT0 00pa3a >KU3HU?

34. JlaiiTe onpenenaeHue cTpecca.

35. Ompenenute BHEOPraHU3ALMOHHBIC, OPraHU3AIMOHHBIE U TPYIIOBHIE (AKTOPHI
cTpecca.

36. Ilpoananu3upyiTe MHAMBUIYAIBbHYIO IPEIPACIIONOKEHHOCTD K CTPECCY.

37. IlpeacraBbTe CcrocoObl OOpHOBI CO CTpeccoM, Kak JUisl MHAWBHAyyMa, TaK ¥ B
Macitabax OpraHu3aIuy.

38. PackpoiiTe CyIIHOCTh HaBBIKOB 3J0POBOT0 00pa3a >KU3HH.

39. CymHocTb U conepkanre GUHAHCOBOTO TUIAHUPOBAHMUS.

40. Kak cocraBnsieTcs (PMHAHCOBBIN TUIAH?

41. Ienu cocraBieHus: GUHAHCOBOTO OTYETA M (PUHAHCOBOTO OIOKETA.

42. Oxapakrepu3yiTe OCHOBHbIE HCTOUHUKH JJOXOJIOB.

43. HazoBuTe cocTaB JHYHBIX (UHAHCOBBIX PECYpPCOB BCEX YYACTHHKOB PHIHOYHBIX
OTHOLLIEHUH.

44. Yro Takoe nmo3HaBaTeIbHas AeITEILHOCTh? Kakue OCHOBHbBIE IPYMIbI €€ MOTUBOB BbI
3HaeTe?

45. KakoBbl OOBEKTHBHBIE HWCTOYHUKMA pA3BUTHUA BHYTPEHHEW TMO3HABATENHHOM
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MOTHBAIIMH YEJIOBEKA B XOJI€ peLIeHHsI POOIeMbl?

46. Ilepeuncnure HamboJiee BaKHbIE CBOWCTBA BHUMAaHHUSA, HEOOXOIUMBIE B
JesATeNbHOCTH uenoBeka. KakoBo ux cogepxanue?

47. OxapakTepu3zyiTe OCHOBHOW KOMIUIEKC YNPaXHEHUN MPOrpaMM, PEKOMEHIYEMbIX
McuxoJjioraMu Jisi NOBBIIIICHUA KOHICHTPAUN BHUMAHUSA.

48. Kakoil TICHUXOJOTHMYECKUN TMPOIECC JIGKUT B OCHOBE CIOCOOHOCTEH uenoBeka,
SIBIISIETCS YCIIOBHEM YCIIEITHOTO MPpUOOpeTeHNs 3HaHUH 1 (HOpMUPOBAHHS YMEHUN 1 HAaBBIKOB?

7.3 IIpumepHbIe TeCTOBBIC 3a1aHUS

1. CamMmoMeHeX:KMEHT — JTO:

A) yMeHHue IpOBOAUTH COOpaHHS;

b) opranuzanus paboyero mecra;

B) opranu3zanus nu4HON pabOTHl PYKOBOAMUTEIS

2.CaMOMeEHEeI:KMEHT — JTO ...

A) camopa3BUTHE WHIMBHIIA - MEHEIKEpa WM OpPTaHHM3allMOHHAs HAayKa YIPABJICHHUS CaMUM
coOoi

b)uenenanpaBieHHOe TNPUMEHEHHE METOJAOB U TPHUEMOB MEHEIKMEHTa B IIOBCEIHEBHOMU
KU3HEEATEIbHOCTH, UCTIOJIb30BaHNE CBOETO BPEMEHH JIYUIIUM 00pa3oM

B) nporecc ynpapneHus IpyruMu JHOIbMA

3. DyHKIMH CAMOMEHEKMEHTA:

A) moctaHOBKa LIEIH

b) niianupoBanue

B) mpunsitue pemenuit

I') mpoexktupoBanue

1) opranu3zanus

E)xoHTpoab

Bribepute Bce BapuaHThl IPABUIBLHOIO OTBETA

4.CaM0IMCUMILIHHA — 3TO

A) 00s13aTeIbHOCTH, YMEHHE JIEPKaTh CIIOBO

B) nyHKTYanbHOCTh, TOYHOCTH UCTIOTHEHUS

B) ymeHue npuHUMAaTh KOJUIGKTHBHBIC PEIICHUS
') coGpanHOCTH

J1) 9yBCTBO OTBETCTBEHHOCTH

BriOepute Bce BApHAHTHI TPABUIBHOTO OTBETA

5.Texnuka Ju4HOi padoThI — 3TO...

A) ymMeHHe opraHu3oBaTh pabodee MecTo

b) ymenue pabotats ¢ nnhopmanuei

B) konnexkTuBHOE penieHue

[')ymeHue miaHupoBaTh CBOM Jeiia

J1) yMeHue 1enerupoBaTh MOTHOMOYHS
BriGepute Bce BapuaHThI IPaBUIILHOTO OTBETA

6.CoBpeMeHHBI MeHeIKeP J101KeH YMeTh
A) IIaHUPOBATH JIUYHYIO pabOTy
B) opranuzoBath cBOe pabouece MECTO
B) HauucnsaTe 3apaboTHYIO TUIATY
I"paborats ¢ nunpopmanuei
17



J1) BbICTYNaTh MyOIMYHO
Bribepute Bce BapraHThl IPABUIBHOTO OTBETA

7. K noBpimieHn0 3pPeKTHBHOCTH MEHEI)KMEHTA OTHOCHUTCH ...
A) cTeneHpb JOCTHKEHMS LIeTIe opraHu3alnuu

B) cooTHOmIEHNE HE0OXOAUMOTO U (PAKTHUECKOTO pacxo/ia pecypcoB
B) yBenuuenue BpeMeHu paboThl COTPYAHUKOB

I') yBennyeHne Koau4ecTBa NpOU3BEIEHHON POy KIIUU

Bri6epuTe Bce BapraHThI IPaBUIIBHOTO OTBETA

8. IlpeacTraBuTe 1M HAYKH 00 OPraHM3ALMHU TPYIA M YIPABJIeHUH
A) @.Teitnop

b) I ®opn

B) I1.Copokun

I') A.®aiions

1) I'"'Omepcon

BriOepute Bce BApHaHTHI TPABUILHOTO OTBETA

9. IIpeacTaBuTe/ 1M 0TEYECTBEHHON HAYKH O PALIMOHAJIBLHOI OPraHU3alMu TPyaa
A) A. K. I'acteB

b) I1. M. Kep:xeHuen

B) B.M.bexTtepes

I') A.A.bornanos

Bri6epuTe npaBUIBHBIN OTBET

10. «OTew» coBpeMeHHOMH HAYKH OPraHU3alliH U YIIPaBJIeHUsA
A) @.Teitnop

b) A.®aiionb

B) I'.Omepcon

Br16epuTe npaBUIIbHBINA OTBET

11. Coznartens LenTpanbnoro Uncruryra Tpyna
A) A K.T'acteB

b) I1.M.Kepxeniien

B) O.A.Epmanckuii

BeiOepure Bce MpaBUIIbHBIE OTBETHI

12. ®.Teiisiop pa3sBUBaJ HAYYHYI0 OPTaHU3aLMIO TPYAA B 00J1aCTH:
A) HOpMHUpPOBaHUs

b) nccnenoBanuii COOTHOIICHHS] BPEMEHU U 3a]1a4H

B) aTuku B3auMOOTHOIICHUH

I') cucremarnueckoro oroopa u 00y4deHus: pabOTHUKOB

J1) HamM4Ms JCHEKHBIX CTUMYJIOB

Br16epuTe npaBUIIbHBINA OTBET

13. ABTOp KHUTH «[IpHHIMIIBI HAYYHOI'0 MEHEIKMEHTAa»
A) ®.Teitnop

b) A.®aiionb

B) I ®opn

14. O0mme Hanpap/jieHUus (PYHKIMOHMPOBAHUS PA3BUTHSl OPraHU3ALMU U €€ CTPATEeruio
onpenessoT...
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A) MeHeKEepPbI BBICHIETO YPOBHSI
B) Menemxepsl cpeiHEro ypoBHs
B) paGoTHuKYM opranuzanuu

I') MeHemKepbl HU30BOTO YPOBHS

15.3a BbINOJHEHHEe NPOU3BOACTBEHHBIX 3a/IaHMIi M MCHOJIL30BAHHE PeCypcoB B
OpPraHu3amnuy OTBEYaIoT...

A) MeHeKephl HU30BOTO YPOBHS

b) MeHemKephl cpeTHeTro YPOBHS

B) BcriomoratenbHbie paboyure

I') ocHoBHBIE paboune

16. IIpueMbI caMOMeHeIKMEeHTa

A) TpeHUpOBKa MaMATH

b) ynpaBneHueckoe KOHCYJTbTUPOBAHUE
B) pauronanbpHOe uTeHHE

I') uncTpykTax

17. llesin caMOOPraHM3alMH KAK COCTABJISIIOLIECH CAMOMEHEeI)KMEHTA
A) oBnaficHHEe METOIMKON OpPraHU3aINH KUZHU

b) popmupoBaHue y dyenoBeka HOBBIX ()YHKIIMOHAIBHBIX CHCTEM

B) nonmxkenune cTpeccoycTONYMBOCTH YeIOBEKA

I') camoorpannyeHne B KpU3UCHBIX CUTYaLUAX

18. K ¢opmaM nposiBjieHHs caM000pPa30BaHUsl KAK COCTABJISIIOIIET0 CAMOMEHEIKMEeHTa
PYKOBOIMTEJSI OTHOCSATCS. ..

A) moisryueHue BbICIIET0 MPo(hecCHOHATEHOTO 00pa30BaHus

b) mpoexTrpoBaHne UMUKA PyKOBOANTENS] BHEITHUMHU KOHCYJIbTaHTAMH

B) KOHTpOIb NCTIOIB30BaHUS pabOUYETO BPEMEHU

') camocTosiTenpHOE N3y4eHNEe HHOCTPAHHOTO SI3bIKA

19. BoiOepure npaBuiibHbIN oTBET. Lleab 3T0:

A) j)xemaemMoe U BO3MOKHOE COCTOSIHHE 00BEKTa B Oy IyIeM

b) myTh /U1 [OCTHXKEHHS JKETaeMOro

B) xemaemoe cocTosiHre 00BEKTa

I') cuctema Mep U ACHCTBUI HaNpaBJiICHHAs HA yIOBJIECTBOPEHHE CYIIECTBYIOMIECH MOTPEOHOCTH.

20. Hean B pa3padoTke yNpaBJIeHYECKOr0 pelieHus ABJIsieTCs
a) KputepueM 3 HEeKTUBHOCTH

0) cTpaTern4ecKoi CoOCTaBIISAIONMICH

B) OCHOBAHHUEM JIJIsl TIOUCKA U OMPEACIICHUS TIPOOIEMBI

T') ONIPEACIISIONICH MpU BEIOOPE CITOCOOOB BHITIOTHEHUS PEIICHUS

21. Cucrtema NOXU3HEHHOTO HaiiMa , Kak popMa IJIaHUPOBAHUS Kapbephl, paCIIPOCTpaHEHA B
A) Snonun

b) Poccun

B) m000ii U3 pa3BUTHIX CTpaH

T) CILIA

22.BHYTpHOPraHM3alMOHHAsl Kapbepa peajiu3yeTcsl B TPeX HANPABJIEHUSX:
A) BepTUKaJIbHAsA Kapbepa
b) ropusoHTansHas kapbepa
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B) uentpocTtpeMuTenbHas kapbepa
I') punancoBas kapbepa

23.Kapsbepa 3T10:

A) HHIUWBHUAYAaJIbHO OCO3HaHHasA MO3UIHMA W NOBCACHUC, CBA3AHHOC C TPYAOBLIM OIIBITOM H
JIeATEIFHOCTBIO Ha MPOTSHKCHUH padodell )KU3HHU YEJI0BEKa;

b) nosbliieHne Ha 60s1€€ BHICOKYIO CTYIIEHb CTPYKTYPbl OpraHU3al[MIOHHON HepapXuu;

B) mocrnemoBarenbHOCTh Ppa3IMYHBIX CTYNEHEH B OPraHW3allMOHHOW HMEpapXuH, KOTOpBIC
COTPYAHHUK MOTCHIHUAIBHO MOXKET HpOI\/JITI/I.

24.BpinosiHeHHe OMpeieIeHHON CJIy:KeOHOH poJiM Ha CTYNeHHM, He MMEKIIeH KeCTKOro,
(opmanbHOro 3akpemnJieHusi B OPraHM3allMOHHOH CTPYKType, HanmpuMep BbINOJHEHUE
poan PYKOBOIMTEISA BpeMEeHHOM 1eJieBoi rpynimsl, ecTh NpOosiBJICHH e
BHYTPHOPTraHU3alMOHHON Kapbepbl:

A) TOpHU30HTaNIBHOIO THIA

b) BepTukansHOro TMna

B) uenTpoctpeMuTenbHOro THIA

25. UnauBuayaibHble NPU3HAKHU, HMMEKOIINe 3HaYeHUe NP BbIOOpe Kapbepbl:
A) uepTsl XapakTepa

b) npodeccrnonanbHbIe CKIOHHOCTH

B) cocobHOCTH M OTIBIT

I') Hannuue coGCTBEHHOCTH

26.0cHOBHOE yCJI0BHE YCIICIIHOM Kapbepbl:
A) TpaBUIBHBINA BEIOOD Mpodeccuu

B) yueT KOHBIOHKTYpBI pBIHKA TPYIa

B) Bo3MokHOCTH TIOSTydeHUsT 00pa30BaHMs

27.9710 oTHOCHUTCS K IPO(ecCHOHATBLHON Kapbepe:

A) obyueHue;

b) mpodeccuonanbuplii poct

B) noaneprxka MHAMBUAYAIBHBIX MPO(ECCHOHANBHBIX CIIOCOOHOCTEH

I') mocnenoBarenbHas CMEHA CTaIUid pa3BUTHS paOOTHUKA B paMKaX OJHOW OpTraHU3aIlin

28.YT0 OTHOCHUTCS K HEHTPOCTPEMHUTEJIBHOM Kapbepe:

A) noxbsem Ha Goliee BBICOKYIO CTYINIEHb CTPYKTYPHOH HepapXuu

b) nmepemernenue B Apyryro GyHKIHOHATBHYIO 00JaCTh ACATEIHHOCTH
B) nBuxeHue k aapy, pyKOBOJCTBY OpraHu3anuein

29.9YT10 OTHOCHTCH K BEPTUKAJIBLHOM Kapbepe:

A) epemernieHue B Apyryro GyHKIIHMOHATBHYIO 00J1aCTh

b) nBuxeHue K Aapy, pyKOBOJCTBY OpraHu3anuen

B) noabsem Ha Gosee BBICOKYIO CTYIEHb CTPYKTYpPHOM HepapXuu

30.YT0 OTHOCUTCH K FTOPU30HTAJILHOI Kapbepe:

A) noxbseM Ha Goliee BBICOKYIO CTYIIEHb CTPYKTYPHOH HepapXuu
b) nBwxenue k saapy, pyKOBOACTBY OpTraHHU3aIuen

B) nepemenienue B Apyryio GpyHKIMOHAIBHYIO 00JaCcTh

31.Ha pasButHe Kapbepbl CYLIeCTBEHHOE BJMSIHHE OKa3bIBAalOT  CJeAYHOIIHe
XapaKTepUCTHKU:
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A) ypOBEHb UHTEIIIEKTA

b) cneunanbHble yMeHus
B) xoMmnieTeHTHOCTH

I') yBOoJIBHEHHE COTPYAHUKA

32. PaGoTHUK B mpouecce cBoeil nMpodeccHOHANIBLHOMN /1esiTeJIbHOCTH NMPOIIe] BCe CTAIUH
CBOEro pPa3BUTHA IOCJIeI0BATE]LHO B CTEHAX OJHOI OPraHW3aluM, CJIe10BATe/IbHO, OH
caeJaln Kapbepy.

A) TOpU30HTATBHYIO

b) MexxoprannzanoHHy0

B) uentpoctpeMutenbHyo

') BHYTpHOpIraHHU3alMOHHYIO

33.0¢puuuanbHasi mporpaMMa NpPOABM:KeHHsI Pa0OTHHMKOB IO ciay:k0e, moMorawumas
PaGOTHHKAM PacKpPbITh CBOM CIIOCOOHOCTH, HA3bIBAETCS B MEHEIKMEHTe...

A) caMOMEHEIKMEHTOM

b) ynpaBnenue kapbepoit

B) umupxMenepKMeHTOoM

I') kopnoparuBHO# cTparerue

34.11ox ynpasjeHMeM Kapbepoil B OPraHu3aluy MOHMMAeTCH. ..

A) ounnanpHas mporpamMma MpoIBUKEHHUS paOOTHUKOB TIO CITYKOe

b) mepexo/1 cCOTpyTHUKOB Ha aHAJIOTHYHBIC JTOJDKHOCTH B JPYTYIO OPTraHU3aINI0
B) nmpoekxTrpoBaHre OpraHU3aMOHHbIX TPOLETYP

I') nnannpoBanye YNCIEHHOCTH paOOTHUKOB OPTaHU3AIIH

35.9ran kapbepbl, KoOra  MeHeIKep  JAOCTUraeT  MAaKCHUMAJIbHOIO  yYPOBHS
COBEPIIEHCTBOBAHUS KBAJIM(PUKALNNN, BEePIIMH HE3aBHCUMOCTH M CaMOBBIPa:KeHUs,
NPHUHSATO HA3BIBATH ITANIOM...

A) TIpOJIBIKEHHE

b) cranoBnenus

B) 3axmounTenbHBIM

I') coxpanenus

36.Ecid KOHKPETHOr0 pa0dOTHUKA MOBBIIIAKT B J0JLKHOCTH, YTO CONMPOBOKIAAeTcH 0oJiee
BbBICOKHMM YPOBHEM OILIAThI TPYyAa, TO TAKOH BUJ Kapbepbl HA3bIBAETCH
Kapbepoii.

A) TOpU3OHTATIBLHOM

b) cnenumanusupoBaHHON

B) crynenuaroi

I') BepTHKanbHOI

37.Bua BHYTPHOPraHM3allMOHHOW Kapbepbl, NPU KOTOPOM He Hal0Jw0IaeTcsi SIBHOIO
AOJI’KHOCTHOTO POCTa, OTHOCAT K Kapbepe

A) ropu3oHTaNbHAS

b) BepTukanbHas

B) crynenuaras

I') neHTpoCcTpeMUTETbHAS

38.Poct craryca pa0oTHMKa B OpPraHM3aliH, BbIPAa)aeMblii NPHCBOCHHEM OYepPeaHOI0
paHra 3a BbICJIYTY JIeT, peajqnu3yeTcs B paMKax Kapbephbl.
A) BacTHOM
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b) crarychoii
B) monertapHoii
I') xBanmudurannoHHOM

39.Kapbepa - 3TO OBJIalcHHMe HEKMMM LEHHOCTAMM, NPU3HAHHBIMH B 00IIeCTBe HJIH
OpPraHu3anyu, K KOTOPbIM OTHOCUTCHA (-ATCS)...

A) HOpMBI TOBEACHUS

b) nons peiaka

B) nomxHOCTHBIE CTyNIEHU

I') pecypcbl opranuszanuu

40.PadoTHUK B Xo/e cBOeill MpodecCHOHATBHON NeATEJHLHOCTH B OPraHU3alMU MOJIYYHJI
gocTyn K 0ojiee  BBICOKOMY  YPOBHIO  PYKOBOJACTBa,  CJ1eJ0BATeJbHO, OH
caeJan Kapbepy.

A) cTyneH4aryo

b) BepTHKaNbHYIO

B) uenTtpoctpeMuTenbHyo

I') ropuzoHTaNBHYIO

41. IlpaBuiia JTUYHON OPraHN30BAHHOCTH CAMOAUCIHMILIMHBI
A) TOYHO OTpEIETUTH CBOIO 11ETTh;

b) cocraButh man onepanuu;

B) ymerts paboTaTh B KOMaH[ie

') cocpenoTounThCS Ha TIIaBHOM;

42. lleau camoo0pa3oBaHus ISl MeHeAKepa
A) pa3BuTHE CIOCOOHOCTH K CaMOOPraHU3aluu
b) nonnepxka cBOMX MOCTYIKOB

B) npuoGpereHne 3HaHUI U yMEHU

I') mpucnoco6eHne K MMEIOIIEHCs] 00CTaHOBKE

43.Hene/bHBIH NJaH MeHeIkKepa [0JKeH OTBe4aTb TAKHMM OCHOBHBIM TpPeOOBAHMSAM,
KaK...

A) noctraroyHasi KOHKPETHOCTh, HO 0€3 JTUIITHEH JeTann3aun

B) xecTkoe rmIaHupoBaHUE BPEMEHHU

B) obecnieuenre muyHOTO pabovero BpeMeH! MEHEKepa

I') mpuopurer 3aTpaT BpeMeHU Ha NPUBJIEKATENbHBIN IS MEHEIKEpa BUJ 1€ATEIbHOCTH

44.B n1esiTeJJbHOCTH MEHEIKePa MOKHO BbIIEJIUTH IBA OCHOBHBIX HANIPABJICHUS

A) yMeHHe OpraHu30BaTh JICTOMPOU3BOJICTBO U CO37aBATh XOPOIIHNHA MICHXOJIOTHISCKUN KIIUMAT;
b) ymeHue BBIMONHATH BCE BHUIBI PabOT MOAYMHEHHBIX M 00ECIEYUTHh COOIOJICHUE TPYIOBOMA
JHCIUATUIMHEL

B) ymenue HanpaBisaTh pabOTy MOAYMHEHHBIX U OPraHU30BaTh CBOIO COOCTBEHHYIO PaboTYy.

45.9to0 o0seryaer rpadpuk padoThl AHA:
A) omniepaTHBHOE IJIAHUPOBAHUE
Bb)opranuzaius BpeMeHH PyKOBOIUTES
B) ycranoBnenue perimameHTa

I') ueTkuit pacnopsiiok pabo4yero BpeMeH!
J1) monrocpoyHoe IMIIaHUPOBAHUE

46.IIppHIUI TPHOPUTETOB 3TO:
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A) npunuun Ilapero
b) ananmu3 AbBB
B) SWOT- ananus

47. YnpaBJjieH4eCKoe pelieHue — 3T0:

a) MJIaH JIeHCTBUH, BOIJIONIAEMBIN B PEalbHOCTh

0) rmaBHBIN (aKTOP B3aMMOACHCTBHS YIPABISIEMOH U YIIPABIISIONICH CUCTEM

B) HAMEPEHHUE MEHEeIKepa U3MEHUTh CUTYAIUIO U JOCTUYb ONPEEICHHBIX PE3yIbTaTOB

I) JeiicTBHUE, BHOCSIIEE LierecooOpa3Hble H3MEHEHUS B TOBEACHNUE YIPABISAEMON CUCTEMBI

48. PanuoHabHbIE IPUEMbI TPYAA:

A) npexzie yeM MpUcTynaTh K paboTe, Ha/lo Bce NpoayMaTh

b) He HaunHaiiTe paboTy 6e3 Hy)KHBIX MaTepHaIOB, MHCTPYMEHTOB
B) BxonuTe B paboTy MOCTENIEHHO

I') Bo Bpemst paboThI HE OTpBIBATECH HA HEHYKHBIE JIeJIa

J1) 3aBepiuB paboTy, IPUBEANUTE B MOPSAJOK pabouee MeCcTo

E) B pabote nenaiite qurenabHble IEPEPHIBBI

49. Hawu0oJsiee mnNOJTHOMY OmNpeAeeHUI0 TOHATHA ''HOPMHpPOBaHHE' COOTBETCTBYET
caenymonee:

A) MpOeKTHpOBaHHE M CO3JAAHHME B OpPraHM3AIMM TaKUX YCJIOBHM, MPU KOTOPHIX KOHKPETHAas
pabota OyeT BBIOIHATHCA HanOoJiee MPOU3BOAUTEIBHO

b) co3nganue B opraHM3alMM TakuX YCJIOBHMM, MPU KOTOPBIX paboTa OyAeT BBIMOJHATHCS
Haubosee ObICTPO

B) co3nanue B opranuzanuu HanOosiee 6JaronpusITHBIX ICUXO0JIOTMYECKUX YCIOBUM Tpy1a

[') co3manue B oOpraHu3allMyd TakKUX YCIOBHM, MpPU KOTOPBIX paboTa OyJaeT BBINOJIHATHCA
HanboJiee KaueCTBEHHO

J1) co3maHue B OpraHu3allMd TaKUX YCJIOBHMH, IPU KOTOPHIX paboTa OyAET BBITOJIHATHCS
COIIaCHO IUIaHa

50.CymHOCTh NPUHUMIIA IPHOPUTETOB:

A) oCyIIeCTBIATH Jiea B MOPsIIKE 3HAUUMOCTH
B) BBITIOJIHATH A€J1a B COOTBETCTBHU C IIJIAaHOM
B) BBINONHATH HE3aKOHUEHHOE 3a/1aHue

51. OcHoBHOe (OIEpaTHBHOE) BpeMsl - 3TO BpeMs Ha:

A) BbIOJHEHUE TeX (PYyHKIUI U 3a7a4, paand KOTOPHIX BBEJEHA COOTBETCTBYIOIAs TOHKHOCTD
b) BbINOJIHEHHE MOATOTOBUTEIBHO-3aKIIOUUTEIBHOIO ONEpaluii, BBINOJIHEHUE OCHOBHOM
paboThI U BHINOIHEHUE 00CTYKMBaHUS pab0Yero MecTa

B) TpynoBsle aelicTBUS, CBSI3aHHBIE C HAYAJIOM WJIM 3aBEPLICHUEM KaKoro-imbo Buaa pador, T.e.
BpEMs Ha MOJIY4YEHHUE 3aJaHMsl, TOKyMEHTALlUU, KOHCYJIbTAI[UI0, O3HAKOMJIEHUE C HOPMATUBHO-
CIIPABOYHOM TOKYMEHTALUEH U T.1I.

I') pemenne opraHu3alMOHHBIX BOIIPOCOB YIIPABICHHS AEATEIBHOCTBIO JIIOACH (KOOpAMHAIMS,
KOHTPOJb, PYKOBOJICTBO) M HAa  BBIIOJHEHHWE JPYrMX paboT, OTHOCSIUXCAd K
aMMHHUCTPATUBHOMY TPYIly

J1) BBINOJHEHHE AHAIUTUYECKON pPabOThl, MPOEKTUPOBAHMS, IUIAHUPOBAHUA, IOMCKA
ONTHMAJIbHBIX PELICHUH, T.€. BPEMS 3BPUCTUYECKOTO TPY/a.

1. Coraacxo npaBujiaM 3PpPeKTUBHOTO MIAHUPOBAHUS JUYHOT0 BpEeMEHU PYKOBOAUTEISI
IUIAHUPOBAaHUE JT0JIKHO. ..

A) OpuEHTHPOBATHCSI HA MAKCUMAJIbHYIO 3arPy’KEHHOCTb PYKOBOAUTESA

b) ObITh peryasipHbIM U HOCUTh CUCTEMHBIH XapakTep
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B) pacnipoctpansThcs TONbKO Ha pabouee Bpemst
') ueTKko OrpaHNYMBATHCS BPEMEHHBIMHU paMKaMH

53. Tunu4Hble OIIMOKU PYKOBOAUTE e, BeaylllHe K IOTepsM BpeMeHH

A) niepeHoC NPUHSATHS pelieHus IpoOIeMbl Ha 3aBTpa

B)BbInonHenne paboThl HE 10 KOHLA

B)crpeminienue nenath Bce cpa3y

[')cTpemiienue nenaTh Bce caMoOMy

J1) npeneOpexeHre BOnpocaMy OpraHu3aluy U MJIaHUPOBAHUS JINYHOU pabOThI
E) nenerupoBanue moaTHOMOYHMIA

54.0cHOBHBIMY NPUYMHAMH NOTEPb BPeMeHH SABJIAIOTCS:
A) HeueTKoe oIpeeseHle LeIel U IPUOPUTETOB

b) HeynoBneTBOpHUTENbHAS OpraHU3alys IIAHUPOBAHUS

B) HEopranm30BaHHOCTh M HEAUCITUTUIMHIPOBAHHOCTD

') HepemuTeTbHOCTh PYKOBOIUTEIIS

J1) Bce OTBETHI BEPHBI

55. Tunn4yHble OIUOKN PYKBOAUTE/Ie B OPraHU3alMu JUYHOTO TPyaa:
A) nepeHoc MPUHATHUS pelIeHus MpoOIeMbl Ha 3aBTPa;

b) BeinmonHeHune paboThl A0 KOHIIA;

B) ymeHnue npaBuiIbHO pa3rpaHUuUTh GYHKIHUU MEXKAY MOAYNHEHHBIMU;

I') xenanue B ciiydae yiauu NepenokUTh JaBpbl ycrexa Ha MOAYNHEHHbIX.

56. Texnuyeckue cpeACTBa yNpaBJjieHUsS] BpeMeHeM:
A) KaneHnapb-exKeHeIeTbHUK

b) anexTpoHHas 3anucHas KHUKKa

B) xoMmbloTepHas cucTeMa OpraHu3aluy Tpyaa

I') kapMaHHBIN NOPTATUBHBIA KOMIIBIOTED

J1) nHeBHUK

57.1IpaBuno Ilapero mnpeamoJiaraer COOTHOLIEHHE 3aTPAT M pe3yabTara CJeIyILIUM
oOpa3om:

A) 50/50

B) 100/100

B) 20/80

I') mpaBuito IlapeTo oTHOCUTCS K 1i€JI€NIOIaraHUI0 B CAMOMEHEIKMEHTE.

58.I10 mpuHuuMny Ji3eHXayIpa NPUOPHUTETHI YCTAHABJIUBAIOTCH MO0 TAKUM KPHUTEPHUSAM,
KaK...

A) CpOUYHOCTH Jiena

b) BaxxHOCTH AENa

B) MuHMMaNbHOCTH BpEMEHH JieTia

59.Metoa «AJbIbI» - 3TO...

A)cocTaBieHue 3a1aHul

b)onienka nMTeNbHOCTH aKIIMi

B)pesepBupoBanue Bpemenu (B cooTHomeHnu 60:40)

I') npussiTHE pemeHnii o0 IPUOPUTETAM U C NIEPENOPYUEHUEM
J1) KOHTPOIb (YUET HECIETAHHOTO)

E) cocraBnenue niana AecTBU Ha HEACIIO
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60. ITox nerermpoBaHueM MOHUMAETCSH:

A) 3TO CHHTE3 CPEICTB U CIOCOOOB MOJrOTOBKH YNPaBIEHYECKUX PEIIEHUH W OpraHu3alus ux
BBIIIOJIHEHUS

b) nepenaya noquMHEHHOMY 3aJ1a4d WM I€ATEIILHOCTH U3 chepbl AeHCTBHI PyKOBOIUTEIS

B) mpoekt Oynymieit Tpy10BOil 1eATENbHOCTH HA MPEACTOSIINNA BpEMEHHON IEPHUOJ

I') nepenava ynpaBieH4€CKONH OTBETCTBEHHOCTH ITOAYNHEHHBIM

61. [leiernpoBaHUIO MOJIEKUT:

A) pytuHHas pabora

b) Bca pabota

B) ycranoBnenue neseid, MpUHATHE PEHICHUH 10 BEIPAOOTKE MOJIUTHKH MPEANIPUATHS, KOHTPOJIb
pe3yJIbTaToB

I') pyKOBOACTBO COTpYIHUKAMH, UX MOTHBAITHUS

62. K npuHOMnmaM [esIlerHPOBAHHUSI MOJHOMOYMHA KaK 3JJeMEHTAa CaMOMEHeI:KMEeHTa
OTHOCHATCH. ..

A) CHUXEHUE OTBETCTBEHHOCTH 32 OTKJIOHCHHS

b) cooTBeTcTBUE MpaB U OTBETCTBEHHOCTH

B) HeorpannueHHbINH KOHTPOJIb

I') dbukcupoBaHHast OTBETCTBEHHOCTh

63.PykoBouTE b 10JZKEH B JIIO00M cJIyyae /1eJIerHpoOBaTh...
A) 3amaun 0co00i1 BaXKHOCTH

b) moaroroButenbHyI0 paboTy

B) pytunnyto paboty

') HeoOBIYHBIE, HCKITIOYUTEIBHBIC JIeNa

64. K meTonam nJIaHUPOBaHMS BPeMeHN PYKOBOJUTE/ISA OTHOCATCH. ..
A) SWOT-ananu3

b) meTon «Anbmbi»

B) mpunmun Ditzenxayaspa

I') XYZ-ananu3

Br16epuTe npaBUIIbHBINA OTBET

65.Cpean MeT0/10B IVIAHUPOBAHUSI BpeMEHH PYKOBOIUTEJIA CJleyeT HA3BaTh:
A) MeTo1 « ATTBITBDY

b) Mo3roBoii mrypm

B) ankerupoBanue

66.0T™MeTbTE cpeiu CIIHCKA PACTIPOCTPAHEHHbIE IOTJIOTHTEIN» BpeMeHH PYKOBOIMTEJIS:
A) HeueTKkas MOCTAaHOBKA LN

b) oTcyTcTBUE IpHOpUTETA B Aenax

B) nombITKa CIMIIKOM MHOTO CAENaTh 3a OJUH pa3

I') nuynas HeopraHM30BaHHOCTH

J1) xopotiiee mIaHUPOBAaHUE TPYAOBOIO JAHS

67.«IloMexm» B 1eSITEJIbHOCTH PYKOBOJTUTEJISA:

A) HEeyMeHue JOBECTH JIeI0 /10 KOHIA

b) oTBneuenue

B) 3arspxHBIE COBEIAaHUS

I') HemocTaTOYHAs MOATOTOBKA K OeceiaM U 00Cy)IACHUSIM

25



J1) TexHuueckue cpeacTBa B pabore

68.I1lpaBu10 NJIAHMPOBAHMS BPEMEHM:

A) m1aHoOM JTOJKHO OBITH 0XBaueHO He 6osee 60% Baiiero BpeMeHu
b) 40% nomxHO OBITH OCTABJIEHO B KAYE€CTBE PE3EPBHOTO BPEMEHHU
B) manom pomkHO OBITH OXBaueHO 85% Balero BpeMeHu

69.PadoTocnoco0HOCTD — 3TO...

A)CIIOCOOHOCTh YEJIOBEKA BBIMONHITh KOHKPETHYIO JESITEIbHOCTh B paMKax 3aJaHHbIX
BPEMEHHBIX JJUMUTOB U NapaMeTpoB 3 (HEeKTUBHOCTH

b) cucrema oOIECTBEHHBIX OTHOILIEHUM, CBA3aHHBIX CO CIIPOCOM U MpeIJIOXKEHUEM pabdoueit
CHJIBI

B)conmanbHO-9KOHOMHUYECKAsi ~ KAaTeropus,  XapakTepusylomas  (QYHKIHOHHPYIOUIYIO |
HNOTEHIMAIbHYIO Pab0UyI0 CHITy 001IecTBa

70. OT d4ero 3aBHCHT NPOAOJIKHUTEJIbHOCTh MEPHOAA BBICOKOH M YCTOHYUBOM
padoToCnocoOHOCTH:

A)oT xapaktepa pabOThI

b) ot pyHKIIMOHATBHOTO COCTOSIHUS OpraHu3Ma paboTaoILEro

B)ot Guonmornueckux 4yacos

I') ot nepuona BpabaTsiBaHus

71. CocTosiHHe MOJIHOr0 (PM3MYECKOro, JyXOBHOI0 M COLMAJIBLHOIO 0/1aromoJiy4ms, a He
TOJILKO OTCYTCTBHE 00J1e3Hell, Ha3bIBAeTCs:

A) TpyA0CTIOCOOHOCTBIO

b) neecriocoOHOCTHIO

B) nBurarenbHON aKTHBHOCTHIO

I') 3mopoBreM

72. 3nopossliii 00pa3 xku3uu (30K) — 3108

A) mpouecc ¢uznYecKoro oOpa30BaHUS M BOCIUTAHMSA, BBIPAXKAIOUINN BBICOKYIO CTENCHb
Pa3BUTHS HHANBUAYAIBHBIX (PU3HYECKUX CIIOCOOHOCTEH

Bb)mpouecc ¢u3nveckoil  MOJATOTOBKH, CMOCOOCTBYIOUIMI  TIOBBIIICHUIO  YPOBHS
(YHKIIMOHMPOBAHMS CHCTEM OpPTraHU3Ma

B) oco3HanHas 1eATENbHOCTD JIUYHOCTH, OCHOBAHHAS HAa LEHHOCTSIX (PU3NUECKOM KyIbTypHbI

I') copeBHOBaTenbHAS JEATEIHFHOCTD, @ TAK)KE CIICIHATIbHAS MOATOTOBKA K HEH, HallpaBICHHAS
Ha IOCTM)KEHUE ONTHMAJIbHO BHICOKHX PE3yJIbTaTOB

73. Benymuii ¢axkTop B (OpMHPOBAHUM NOTPEOHOCTH B BeleHMH 310POBOro odpasa
KM3HM:

A)BHYTpEHHSS IOTPEOHOCTDH YeNoBeKa OBITh 3710POBBIM

b) nuaHBIA TpUMeEp YJICHOB CEMBH, APY3€H, 3HAKOMBIX

B) 6am3Kk0e kK MECTy )KUTENIbCTBA PACTIONOKEHUE CIIOPTUBHBIX COOPYKEHUI

[') npocMOTp CIOPTUBHBIX TeJenepeay, YTeHUE Ta3eT

74. PanmoHanbHBIN pe:XKUM TPyAa M OTABIXAa OKa3bIBaeT 0JIArONpPHATHOE BO3/eliCTBHE HA
310pOBbE, TAK KAK:

A) 103BOJISIET OCYLIECTBIIATH J€SIEIbHOCTh B COOTBETCTBUU C OMOJIOIMUECKUMH PUTMaMHU
B)cnocoOcTBYeT npaBMIIbHOMY BBITIOJIHEHHUIO OTIPEICIIEHHBIX BUOB padoT

B) mo3Bossier n3bexxath HeonpaBAaHHBIX (GU3UIECKUX HATIPSHKCHUHN

F) Pa3InYHBIC BUABI ACATCIbHOCTH BbIITOJIHAKOTCA 110 CTaHﬂapTHOﬁ CXEMCE
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75.Cobar01eHue pe:xxuMa JHA He00X0AMMO, TAK KaK ITO:

A) TIO3BOJISICT HAUTH BpEeMS ISl OTJbIXA

b) nomoraer cBOeBpeMEHHOMY BBIIIOJHEHHIO 3aIUIAHUPOBAHHBIX JIE]

B) cnioco6cTByeT paninoHanibHOMY U cOaTaHCHPOBAaHHOMY MHUTAHUIO

INcmocoOGCTBYyeT COXpaHEHHIO W TOJIIEPKAHMIO BBICOKOTO YPOBHA PabOTOCTIOCOOHOCTH
Oopra"mu3ma

76. Pexxum Tpyaa u oTabIXa — 3TO...

A)yCTaHOBJICHHBII B  OpraHM3allMd  PACIOPSAOK, PErJIAMEHTUPYIOUIUN  ONpeaeeHHOe
yepeoBaHNe BPEMEHH pabOThI U OTJBIXA COTPYIHUKOB

b) rpamoTHOE pacmpeneneHre U YepeOBAHUE JIEATEIbHOCTH YEIOBEKAa B 3aBUCUMOCTU OT €ro
BO3pacTa, UHTEPECOB M COCTOSHUS 3/I0POBBS

B) coBokymmHOCTE (haKTOpOB TPYIOBOTO IMPOIIECCa, OKPYKAIOMeH (TIPOU3BOACTBEHHON) CPEJIbI,
BHEIIHET0 oGopMIeHUsT paboyero MecTa, OKa3bIBAIOIIUMX BIHWSHHE HAa (YHKIIMOHATIHHOE
COCTOSSHUE  OpraHu3Ma uYeJjoBeKa: €ero 3J0pOBbE U  MPOAOKUTEIBHOCTh  KU3HH,
paboTOCOCOOHOCTh M yAOBIETBOPEHHOCTh TPYAOM, BOCIPOU3BOJACTBO paboueld CHIIBI U
3 PEKTHBHOCTH TPYAA.

1. Buabl pe:kMMOB TPy/Aa U OTAbIXA:
A) cMEHHBIT

b) cyrounsrit

B) HenenbHBII

I mecsaunsbiii

J)ronoBoii

E) ocHoBHOM

’K) BcnomorarenbHbIN

78.0aMH U3 NPUHIMIIOB OPrAaHU3AIUH PEKUMOB TPYIa U OTAbIXA...
A)obecnieueHne HanbobIIEH pabOTOCTIOCOOHOCTH YeIOBeKa

b) obecnieuenne cpoKoB BHITIOJIHEHHS pabOT

B) yxpennenue Tpy10Boi JUCIUILINHEI

79. Buael oTanIxa-...

A) aKTHBHBIA U TACCUBHBIN

b) npon3BoCTBEHHBIN U KaU€CTBEHHBIN
B) panmoHanbHBINA U ONTUMATBHBINA

80. /le1oBo€ coBemaHue - 37T0...

A)oauH u3 BbICOKO3(D(EKTUBHBIX METOJOB YIPABICHHS, PACCMAaTPUBAIOLINN aKTyaJbHbIE
BOIIPOCHI JUTSI BEIPAOOTKH KOJUIEKTUBHBIX PEIICHHUH

B) neperoBopsl ¢ mapTHEpaMu WM KOHKYpEHTaMU 10 OM3HECY

B) mpecc-koHbepeHIns pyKOBOAUTENSI OpraHu3aIuu

81. Yka:xxute BUABI A€JIOBBIX COBEIIaHUIA

A) MHCTPYKTHBHBIE COBEILIAHUS

b)onepatuBHbIC cOBEIaHUS

B) cenektopHbie coBemanus

IN)nuckyccnoHHOE coBelIanue (MO3rOBOM MITYPM)
J1) neperoBopsl

82. BcmomoraresibHbIe CpeICTBA 1€JI0BOT0 COBEILAHUSA
A) HarJIsITHBIE TTIOCOOUS
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B) BHIEOTIPOEKTOPHI, TUATIPOCKTOPHI

B) mukpodoH, TpubyHa, HacCTeHHas JOcKa
I') TeneBU3MOHHBIN SKpaH

J1) koMIibroTEp

E)Bce oTBeTHI BepHBI

83.Koraa nenecoodpa3nee mpoBOAUTH ONEPATHBHbIC COBEIIAHUA:
A) B Hauaze paboyero THs

b) B cepenune pabouero aHS

B) B kon11e pabouero aHs

84.KaxoBa onTuMa/ibHasl AJIUTEJILHOCTH ONEPATHBHOIO COBEIAHMA:
A) 20-30 muHyT

b)1,5 — 2 yaca

B) 6omnee 2,5 gacoB

85.B yeM ri1aBHOE NPEMMYILECTBO CEJIEKTOPHOIO COBEIAHUS:

A) He TpeOyeT MPUCYTCTBUS BCEX 3aMHTEPECOBAHHBIX JIUL Y PYKOBOIUTEISA
b) He oTpbIBaeT Nto/iel 0T HEMOCPEACTBEHHOM pabOThI

B) BeICBOOOX1a€T BpeMsl Ha TEPPUTOPHAIIbHBIE TEPEMELICHUS

I') oOpaTHast cBs13b 3aTpyJHEHA

86.TpeboBaHNs K PYKOBOAUTEJII0 B MEPUOJ A€JIOBOI0 COBEIIAHUA:
A) He HaBSA3BIBaTh CBOIO MMO3HIIMIO OCTAIEHBIM

b) cobmonars perimameHT

B) nenate kpaTkoe pe3toMe BHICTYIIIICHHMA

I') BecTn mpoToko coBelanus

87.Koraa sry4diie npoBoaMTh /1eJI0Bble BCTPeYH:
A) yrpom

b) naem

B) Beuepom

88. I'mnoaguHamMuda — 3T1o0...

A) HapylIeHHe IBUTATEIbHBIX (PYHKIUH YeToBeKa
b) orpannuenue ABUTATEIBHOW AKTHBHOCTH

B) MbIeuyHast 1eATeNbHOCTh

89. Ykakurte ocHOBHbIe GOPMBbI CHATHS CTpecca:

A) U3MeHEeHHUE TICUXOTPaBMUPYIOIEH CUTYaIHN

b) xonTponupoBaHue (peryIMpoBaHNUE) CBOETO SMOLIMOHAIBHOIO COCTOSTHUS
B) penakcanuonnas MeToanKa

I') ayrorennas TpeHMpOBKa

J1) yMcTBeHHas1 Harpy3Ka

E) ¢usnueckas Harpyska

90. ABTOp y4eHusi 0 cTpecce:
A) I'anc Cenne

b) U.M.Ceuenosn

B) U.I1.ITaBnoB

91. Ctpecc —3710...
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A) nepeHanpspKeHUE CUCTEMbl ICHUXOJIOIMUYECKON CaMOpEryJsiiMM JMYHOCTH B YCIIOBHSIX
JIaBJICHUs] BHELITHUX (PaKTOPOB

b) Hey10BII€TBOPEHHOCTH pabOTOM

B) duznonoruueckue u3MeHeHs B OpraHu3Me

92. Ilpu4uHBI cTpecca B 1eATeJIbHOCTH MeHeIKepa — 3TO0...

A) HEpUTMUYHOCTH PabOTHI

b) unpopmanmonssle neperpy3ku

B) cnoxxHOoCTh podeccuoHanbHOM NesITeTbHOCTH

I') ycnemHocTh afgantanuu B KOJJIEKTUBE

93. OnruMajbHas NMPOJOJKUTEIHLHOCTD CHAa, o0ecneYynBaIOIIAs BbICOKYIO
pabdoTocnocoOHOCTh

A)8—-9u.

b)6—7u.

B)3-4u.

94 .HanpsizkeHHasi yYMCTBEHHAasl 1eATeJIbHOCTD:

A) BbI3bIBaE€T H3MEHEHHE (U3MOJOTHMUECKUX IIOKa3aTened ( YacToTa IyJibca, JAbIXaHUs,
JaBJIEHUE, CKOPOCTh PEAKIIHH. .. )

B) Tonbko ¢pusnueckas pabora u3MeHseT GU3UOIOrHUECKUE TOKa3aTeNN

95.0CHOBHBIM YCJIOBHEM YCIIEIIHOWH YMCTBEHHO# padoThl SABJISIIOTCH:
A)B paboTy Ha/l0 «BXOJIUTH)» IOCTENIEHHO

B) cobmrogats puT™m paboThI

B) uepenoBanue Tpyaa u oTabIXa

I') paboTath cucTeMaTHYECKU

/1) Bce nepeuncieHHbIE OTBEThHI BEPHBI

Br16epuTe npaBUIIbHBINA OTBET

96.K BHeIIHUM (paKTOpaM, BJMAOIINM HAa 3(PPEeKTHBHOCTD YTEHUS OTHOCATCS:
A) OCBEIIEHHOCTh

b) mym

B) nmponomxuTensHOCTh YTEHUS

I') conepxanue yTeHUs

97.K BHyTpeHHUM (paKkTOpaM, BJUSIOMUM HA 3G (PeKTUBHOCTH YTEHUSI OTHOCATCS:
A) obpazoBaHue

b) cocTostHME 310pOBBS

B) 3penue

I') mpudTt

98.Camasi kparTkasi 3aluChb MPOYMTAHHOIO, OTPAKAKIIAS IOCJIeI0BATEIbHOCTH
U3J105KEHHS TeKCTAa:

A) KoHcriekT.

b) I1nan.

B) Pedepar.

I') Tesuc

99.B MeHe:KMeHTe nporecc oOMeHa HHGopMannei 3aBepIaeTcs 3TAMOM...
A) mepenaun cooOmeHus

b) koonupoBanus u BeIOOpa KaHaIa

B) 3apoxaenus uaen
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I') nekonupoBanust cooOIIECHUS

100.B MeHea:KMeHTe OHOI M3 OCHOBHBIX MPerpaa B OPraHU3alUOHHBIX KOMMYHUKAMSAX
SIBJISIETCH. ..

A) UCKYCCTBO OOIICHUS

b) unpopmanmonnas neperpyska

B) Heymenue citymaTh

I') ooMeH HeBepOaTpHOU HHpOPMAITUEH

101.B meHeaxMeHTe TPaHCPOpMHUPOBAHHE NPEIHAZHAYEHHOTO VISl Nepe1avu coOo0eHns B
NOC/JIaHUe HJIU CUTHAJI, KOTOPbIH MOKeT ObITh NepeaaH, Ha3bIBAeTCS. ..

A) KaHaJIOM nepesauu

b) npoueccoM KoMMyHUKaIMK

B) kogupoBanuem nadopmanuu

I') nexopupoBanueM nHpoOpMaLUU

102. UudopmannoHHas poJib MeHeAKepa, COIJIACHO KOTOPOil OH mepeaaeTr UH(OpMALNIO
IAJisl BHEIIHHUX KOHTAKTOB OTHOCHTEJHbHO NJIAHOB, MOJUTHUKH JAeiicTBUii, pe3y/IbTAaTOB
patoThI OPraHu3anuu Ha3bIBaeTCH. ..

A) «pacnpocTpaHUTENb HH(POPMALIUN

b) «pacnpenenurens pecypcoB»

B) «cBs3ytomiee 3BeHO»

') «mpeacraBUTENBY

103. B Teopun MeHeIKMeHTA IPUMEPOM THATOHAIbHOI CBSI3M B KOMMYHHKAIIMOHHOI ceTH
OPraHu3anyy SIBJISIOTCH KOMMYHHKALUH MEKY...

A) HaYaJIFHUKOM OT/IeJIa MapPKETHHTA U MapKETOJIOTOM

B) nupexTopom u riaBHBIM OyXrajaTepom

B) HauanpHUKOM OT/IENIa KaIpOB M OyXTanTepoM

I') rnaBHbIM OyXranTepoM U OyXraiaTepoM 1o 3apabOTHOMU IuiaTe

104.11pu moAroTOBKE BHICTYIJICHUS CJIeyeT y4eCTh:

A) UHTEJUIEKTYaJIbHBIN YPOBEHbCIyIIaTEIeH

B) ydecTs o01miee KonruecTBO ciymaTesnen

B) He mbITaThCSl «KBTUCHYTHY CIUIIIKOM MHOTO MaTepHuana (He 6oJyiee 7+-2 CMBICTOBBIX «KYCKOB))
I') monmoXXuThcst HAa CBOKO HHTYHUITHIO

105.Buabl NOATOTOBKM K BBICTYIJIEHUIO:

A) peub HamMcaHa MOJHOCTBIO U 3ay4YeHa Hau3yCTh

b) peusr HanmcaHa NOJHOCTBIO U MPOUYUTAHA [0 PYKOIUCH

B) ckazana skcipomToM

I') ckazana ¢ mpenBapuUTENbHOM MOATOTOBKOM, HO 0€3 3anucy U 6e3 3ay4ynBaHUs
J1) Bce OTBETHI BEpHBI

106.B meHemx:xMeHTe npouecc 00MeHa HH(poOpManuel OCylIecTBISIETCS C...
A) mepenauu cooOIeHus

b) kogupoBaHus u BeIOOpa KaHaIa

B) 3apoxnenus uaeun

I') nexogupoBaHus COOOIICHUS

107.B MeHeaKMEHTE K CpeIcCTBaM HeBepOAJIbHOM KOMMYHHMKAIUN OTHOCST. ..
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A) KyJIbTypy BpEMEHU

B) snexTpoHHOE MHUCHEMO

B) undopmanmonsHoe nucpmMo
I') peueBoe coobiieHME.
J1)xecTsl

108.Ka4ecTBeHHBbIH YPOBeHb MOATOTOBJICHHOCTH MEHeIKepa, BHIPAKAIOIIMIACA B HAJTHYUH
Y Hero onpeaeJeHHbIX 3HAHNH M HABBIKOB, Ha3bIBAETCH MeHe/lIKepa.

A) xomneTeHuuen

b) nomxHOCTHOM MHCTpYKUIKEH
B) xBanmudukanueit

I') posnbto

109.®opmyHpoBaHye HAEH KaK 3TAll KOMMYHHKAIMOHHOTO NMPoIecca BKIKYAET. ..

A) coznanue cooOIeHus

b) xogupoBanue nndopmanyu

B) ot6op nHbOpManuu a1 KOAUPOBAHUS
') BBIOOp KaHasa CBS3H

110.KoMMyHUKAIlUM, KOTOpPble  ONpeae/silOTCA
NpeANpUsITHS, a TAaKKe B3aHMOCBA3bI0 YPOBHeH
nojapasjaejieHuil, Ha3bIBAKOTCH. ..

A) HEpopMaNnbHBIMU

b) BepTukanbHbIMU

B) ropuzonTanbHeIMH

I') bopmanbHBIMU

OPraHM3aLMOHHON  CTPYKTYpOH
yHnpaBjeHHss M (PYHKIHMOHAJBHBIX

7.4 Bonpocsl K 3a4€Ty 1O AMCUMILIMHE

[Ipenmer, nens, 3anaun, GyHKIUN AUCIUTLTAHBL.
OBOoJIIOIMS NPEJCTABIECHUN O Kapbepe.
Tunel u craguu Kapbepsl.

OCHOBHBIE MOJIEH U CTPATETHH Kapbephl.
Kputepuu u gpaktopsl KapbepHOIo ycrexa.
['eHepHbIE acTIeKTHl Kaphephl.

S I R

9. KapbepHblil CAMOMEHEIKMEHT.
10. Hanpasaistoniyie BOIPOCHI.

11. bananc ycniexoB 1 Heyaau.

12. CunbHble U cliaOble CTOPOHBI.
13. AHanm3 «11eIb-CpeICTBOY.

Lenenonaranue B Kappepe 1 KAPbEPHOE IUIAHUPOBAHMUE.

14. IlnarHocTHKa U pa3BUTHUE KaPbEPHOM OAAPEHHOCTH.

15. TexHOI0rUM KapbepHOTO MPOJBHKEHUS U OLIEHKUA KaphePHOTO MOTEHIINAA.

16. COBpeMCHHHe METOAbI CAMOIIPE3CHTAINU U IIJIAHUPOBAHUSA KAPbCPHI.

17. KapLepHHe KpHU3UChbl HAa PaHHUX ITallaX IIJIAHUPOBAHUA KaAPbCPblI W TCXHOJOIMH HUX

IIPEOIOJICHUSL.

18. Pons BY3a B conpoBoxaeHIH Kapbepbl MOJIOABIX CIIELUAINCTOB

19. Kak BbI moHUMAaeTe TEPMUH «THYHAS d3PPEKTUBHOCTHY ?

20. Merox ®panknnHa
21. Ipunmun [Taperro
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22. AHanu3 pabouero BpeMeHH!

23. Onpenenenue uenu, SMART npunuun

24. IlnanupoBanue pabodero qHsS

25. XKectkue, rubkue 1 OroKeTUpYEMBbIE 3a1a4l

26. llenerupoBanue

27. UndopmanoHHas neperpys3Kka 1 MeToisl 00pbObI ¢ Hel
28. Matpuia Di3eHxayspa

29. Kputepun 3¢ (hekTHBHOCTH PUHATHIX perieHuit cornacHo [1.Jlpykepy
30. [Ipouecc ynpaBieHus BpeMEHEM

31. Camoopranuzanus 1 IUIaHUPOBAHKE PabOYETo JTHS.

32. Opranusanus paboyero Mecta

8. Cucrema oueHMBaHMS IVIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHU s

DopmMa KOHTPOJIA 3a onny pabdory

Munum. Make. Bcero
0aJ1J10B 0aJI0B

TeKylmii KOHTPOJIb:

- IPUCYTCTBUE HA JIEKLIUU 10 15 25

- AKTUBHOCTh 5 15 20

- BBITMIOJTHEHUE CAMOCTOSITEIBHON PabOThI 27 55 82

[IpomexyTouHas arTecTanus (3K3aMeH) 10 15 25

Hroro 3a cemectp 52 100

9 YueOHO-MeTOAMYECKOE M NH(POPMALIMOHHOE 00ecnieyeHrue TUCIHIINHBI

9.1 OcHoBHas IMTEpPaTypa
1. Boponosa, U. B. TlpoekTupoBanue : yaeOHOe Tocobme mis By3oB / M. B. BoponoBa. — 2-¢
u3n. — MockBa : MsnmarensctBo IOpaiit, 2024. — 167 ¢. — (Bricimee o0Opa3zoBaHuE). —
ISBN 978-5-534-14420-8. — Texkct : snexktpoHHblid // OOpazoBatenbHas miaardopma HOpaiir
[catiT]. — URL: https://urait.ru/bcode/520046

9.2 /lonosiHUTE/ILHAS JIUTEPATypa
1. Knanko, T. A. Ynpapnenue TUYHOH Kapbepod Oyaymiero memarora. [IpakTudeckoe
PYKOBOJCTBO AJisi OakalaBpoB M MAarucTpoB : y4yeOHOE MOCOOME MO CAMOMEHEIKMEHTY JUIs
OakanmaBpoB B MaructpoB HampasieHus noarotoBku 050100 «Ilemarornyeckoe obpazoBaHue /
T. A. XKnauko. — Hpkytck : UpKyTCKHil rOoCy1apCTBEHHbBIN JTMHIBUCTUYECKUN YHHBEPCHUTET,
2013. — 92 c. — ISBN 978-5-88267-364-1. — TekcT : 3JeKTPOHHBIA // DIEKTPOHHO-
6ubnuoreuynas cucrema IPR BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/50705.html
2. [Tapaxuna, B. H. CamomenemkmenT : yaebnoe nocooue / B. H. [Mapaxuna, B. U. [Tepos,
1O. P. bonnapenko ; nox peagakuuen B. H. Ilapaxuna, B. 1. IlepoB. — MockBa : MocKoBCKuUii
rocyapcTBeHHbIN yHHUBepcuTeT uMeHu M.B. Jlomonocoga, 2012. — 368 c. — ISBN 978-5-211-
06254-2. — Tekcr : 3neKTpOHHBIH // DnekTpoHHO-0nbauoreynas cucrema IPR BOOKS : [caiit].
— URL: http://www.iprbookshop.ru/13157.html
3. [Tepconanbubiit MmenemxmenT: yueOHuk / C.JI. Pesnuk, B.B. bonnapenko, ®@.E. Y nanos,
N.C. YUemesos ; mox obmr. pea. C.JI. Pesauka. — 5-¢ uzn., nepepad. u gom. — M. : UTHOPA-M,
2017.— 590 c.

9.3 DJIeKTPOHHBIE pecypChl

1. Apxanrensckuit A.A. Xponomerpax // http://www.improvement.ru/ bibliot/chrono/

2. BenbkoB A.W. Brnacte Haj medaTHbIM ciaoBOM. OnutapuyM: LleHTp AucTaHunoH-
HOTO 0Opa3zoBaHus // www.elitarium.ru

3. BriOupaem ctpaTteruio ympaBiieHUs JTUYHBIMHA (uHaHCcamMu // Mup ¢QunaHCOB.
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Kanuran, Uasectunuu, Texnomoruu. http://www.wfin.kz/node/4209

4. Junenko M. Kpusuc: wumem CKpbITbIe pe3epBbl B ceMelHOM Oromkere //
http://prodengi.kz/publikacii/krizis

5. Koxwun P. PaccraBnseM npuoputeTsl B Tpatax (3neKTpoHHbIH pecype) / P. Koxun //
http://www.myrouble.ru/; KopomeB A. Kak pa3BuTh HaBBIKH KPEATHBHOTO MEIIIICHUS B
MeHemxMenTe // http://interface.net.ru

6. Kocomnanos A. CriocoOmr SKOHOMUU JTUYHBIX JIeHeT //
http://www.lkapital.ru/articles_review 1 52.htm

7. Kynpusuosuu JI.U. buonorndeckue putmsl u coH // Mart-bl caiita http://osu.ru/

8. Meronsl npeononenus ctpecca // http://stress.depressii.net

9. HoukoB A.M. TloHsTHE «00pa30BaHHOCTH B TMOCTHHIYCTPHAIBHOM oO0IIecTBe //
www.anovikov.ru

9.4 IlporpammHoe obecnevyeHue

e Microsoft Office 2010 Russian Academic OPEN 1 License (6eccpounas),(JTuiieH3us
49512935);

e Microsoft VisualFoxPro Professional 9/0 Win32 Single Academic OPEN (6Geccpounas),
(munensus 49512935);

e Microsift Sys Ctr Standard Sngl License/Software Assurance Pack Academic License 2
PROC (6eccpounas), (munensust 60465661)

e Microsoft Exchange Small Business CAL Russian Software Assurance Academic OPEN
Level Device CAL Device CaL (6eccpounas), (munen3ust 60465661),

e Microsoft Win Home Basic 7 Russian Academic OPEN (6eccpounasi), (JureH3us
61031351),

e Microsoft Office 2010 Russian Academic OPEN, (6eccpounas) (nuuensus 61031351),

e Microsoft Windows Proffesional 8 Russian Upgrade Academic OPEN (6eccpounas),
(muuensus 61031351),

e Microsoft Windows Vista Business Russian Upgrade Academic OPEN, (6eccpounas),
(munensus 41684549),

e Microsoft Windows Server Datacenter 2003 R2 English Academic OPEN,
(6eccpounas), (munen3us 41684549),

e  Microsoft Internet Security&Accel Server Standart Ed 2006 English Academic OPEN,
(6eccpounast), (munen3us 41684549),

e Microsoft Windows Professional 7 Russian Upgrade Academic OPEN, (6eccpounast),
(muuensust 60939880),

e Microsoft Office Professional Plus 2010 Russian Academic OPEN, (Geccpounas),
(mumensus 60939880),

e  Microsoft Windows Server Standart 2008 R2 Russian Academic OPEN, (6eccpounas),
(munensus 60939880),

e Microsoft Windows Server CAL 2008 Russian Academic OPEN, (6eccpounas),
(mumensus 60939880),

e Kaspersky Endpoint Security qst 6usHeca - Pacmmpennsiit Russian Edition. 1000-1499
Node 2 year Educational Renewal License (mumensust 2022-190513-020932-503-526),
cpok nosb3oBanus ¢ 2019-05-13 mo 2021-04-13

e ABBYYFineReader 11 Professional Edition, (6eccpounas), (nmumensus AF11-2S1P01-
102/AD),

e Microsoft Volume Licensing Service, (6eccpounas), (iuuensus 62824441),

e Autodesk AutoCAD 2010 Russian, (6eccpounas), (iumensus 391-12011783),

e CorelDRAW Graphics Suite X5Education License ML (1-60), (6eccpounast), (JTutieH3ust

4088083),

Microsoft Windows Server Standart Russian License/Software Assurance Pack
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Academic, (6eccpounast), (Jiuten3us 60939880),

e Microsoft Windows Server CAL Russian License/Software Assurance Pack Academic,
(Oeccpounast), (munen3us 62590127),

e Mathcad Education — University Edition (25 pack), Academic Mathcad License Mathcad
Extensions, MathcadProfessor Home Use License, Mathcad Professor Home Use
Extensions, (6eccpounas),(munen3us 3A1830135);

e Lucas-Nulle koaTpakT Ne6-OADD2014 ot 05.08.2014;

e Microsoft Windows Pro 64bit DOEM, (6eccpounas), koHTpakt Ne 6-OADD2014 ot
05.08.2014

e CnpaBouHo-nipaBoBas cuctema «KoncynpTant Ilmroc», cereBast cTylneHYeckas Bepcus
Bepcusi «mpod». B cocraBe Gazer: «CyneOHas mpakTtuka», «CaxaTWHCKHHA BBITYCK»,
«3aKOHOMPOEKTBI», «JIEJNOBbIE OyMarm», «MEXKIYHapOJHOE TMpaBo», «HUHAHCHUCTY,
«OKCTepT-npuiiokeHne», «aokyMeHTel CCCP», «KOMMEHTapuu 3aKOHOAATEIIbCTBAY,
«KOHCYJbTALUU AJIs OFOPKETHBIX OPTaHU3AIIHITY.

e CnpaBouno-nipaBoBass cucteMa «KoucyneTanT Ilmroc», cereBas Bepcusi «mpod». B
coctaBe 0a3bl: «q0KyMeHTBI CCCP», «OI0KETHBIE OpraHU3aIuu», «CTPOUTEIHCTBOY,
«cynopl  oOmIell  IOPUCOUKLIMNY», «CAaXaJHMHCKHH  BBITYCK», <JIEJIOBBIE Oymarm»,
«KOPPECTIOHACHIIUS CYETOBY», «KMEKITYHAPOIHOE TIPABOY, «IKCIICPT-TIPUIIOKECHUEH .

e 1C-byxranrepus: 8.1. Peructpanmonnsiii Homep 801274453;

e 1C-Yuusepcuret. Peructpaunonnsiii Homep 8100238488;

e [Iporpammusiii kommuieke «llmanby, «Ilnaner CIIO» JloroBop Ne 4782 ot 15.02.2018
roja;

e «Antumuiaruat. BY3». Jlunensunonnsiit qoroop Nel194 ot 22.03. 2018 rona;

o «Jlummom-cranmapt». HoroBop Ne 13651 ot 14.05.2013 roma (mpojoHrauus OT
18.01.2017);

o «Jlummom-cranaapt». oroBop Ne 12209 ot 14.06.2013 rona (mponoHramus ot
18.01.2017);

o «KubGep JUITJIOM CIIO» [Jorosop Ne 11911 ot 15.05.2018 roxa

e [Iporpammuoe obecnieuenue «Apropacnucanrne AVTOR+ koHBepTEp MOpYyUCHUI»
JTUUEH3UOHHBIN AoroBop Ne 5462 ot 29.11.18

e 1C: IIpenmpusarue 8. KoMruiekt a1t 00y4deHus B BBICIIMX U CPETHUX YIEOHBIX
3aBeneHusx. Cyonunen3snonasiid qoroBop Ne 180/2017 ot 26.01.2017

e [Iporpammusiii kommuieke «I'PAH/[-Cmera 2018». CBunerensctBo Ne 4221 181 or
22.03.2019

9.5 IIpodeccuonanbHbie 0a3bl JAaHHBIX M HHPOPMALMOHHBIE CIPABOYHbIE

CHCTEMBbI COBPEeMEHHBIX HH(POPMAIMOHHBIX TEXHOJIOT Wit

— Odwunuansueiit Web-caitit CaxI'V http://sakhgu.ru/; caxry.pd

— Cucrema HE3aBUCHMOTO KOMIIBIOTEPHOTO TECTUpOBaHHS B cdepe oOpa3oBaHUs
http://i-exam.ru/

— Caiit HayuHoii snexkTpoHHOM OnbmmoTekn eLIBRARY http://elibrary.ru

— Caiir yausepcurerckoit onoimorexku ONLINE http://www.biblioclub.ru/

— CalT poccHiicKo# rocynapcTBeHHON O0nbimoTekn http:// www.rsl.ru/

— CaiT anekTpoHHO-O0nbMnoTeunoi cucteMbl IPRbooks http://www.iprbookshop.ru

— Caiit uadopmarmonHo npaBoBoi cucteMbl Koncynerant [lmtoc //www.consultant.ru

— Caiit unpopmanronHoii cripaBouHoii cuctemsl Polpred.com http:// polpred.com/

— CailT HalMOHATTFHOM ANEKTPOHHOU OuOIMOTEKH https://HY6.pd

— Caiir anextporHOTo0 m3natensctBa FOPAUT https://www.biblio-online.ru

10 OOecneyenne o0pa3oBaTeIbHOIO Ipolecca AJdsl JHI € OrpaHMYEHHBIMU
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BO3MO’KHOCTSIMH 3/10POBbSI M1 HHBAJIH/I0B

YyeOHble W Y4yeOHO-METOJUYECKHE MaTepuanbl Ui CaMOCTOSTEIbHOW paboThI
00y4aroIMXCcsl U3 YUCIIa UHBAJUAOB U JIUI C OTPAaHUYEHHBIMHU BO3MOXKHOCTAMH 310poBbst (OB3)
MPEIOCTABIAIOTCS B (popMax, afanTUPOBAHHBIX K OTPAHUYEHHUSM UX 3J0POBbS U BOCHPHUATHS
UHPOpPMALINH:

Jnis crenbiX U c1aboBUASIINX:

- JeKnuu O(pOPMIIIOTCS B BHUJE SJEKTPOHHOTO JOKYMEHTA, JOCTYIMHOTO C TIOMOIIBIO
KOMIBIOTEpA CO CIEeIUATN3UPOBAHHBIM MMPOTPAMMHBIM 00ECTICUEHHUEM;

- TNHACHMEHHBIC 3a/aHUs BBIMOJIHIIOTCS Ha KOMIIBIOTEPE CO CIIEHHAIN3UPOBAHHBIM
MPOrpaMMHBIM 0OecTieYeHIEM, UITH MOTYT ObITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrneunBaeTcs UHIMBHIYyaIbHOE paBHOMEpHOE ocBelieHne He meree 300 rokc;

- Q7S BBIMOJIHEHUS 3a/laHdsl MPH HEOOXOAMMOCTH MPEAOCTABISETCS YBETUYMBAIOIIEE
YCTPOHCTBO; BO3MOXHO TaK)K€ MCIIOJIb30BaHNE COOCTBEHHBIX YBEIMUNBAIOIINX YCTPOWCTB;

- MUCbMEHHBIE 3a/1aHusl OPOPMIISIFOTCS] YBETUUYEHHBIM MIPUPTOM;

- DK3aMeH W 3a4€T TPOBOIATCA B YCTHOM (pOpMe WIIM BBINIOJHSIOTCS B TMHCHMEHHON
dbopMe Ha KOMITbIOTEpE.

JIIs TITyXHX ¥ c1a0OCIIBIIIAITIX

- Jekuuu o(opMIAIOTCS B BUAE SJEKTPOHHOTO TOKYMEHTa, JIMOO MPeIOoCTaBIIAETCS
3BYKOYCHJIMBAIOIIAs arlmapaTypa WHAWBUIYaTbHOTO ITOJIb30BAHMS,

- MICbMEHHBIE 3a/1aHUs BBIMOJIHIIOTCS HAa KOMITBIOTEpPE B MUCHbMEHHOU opMme;

- DK3aMEeH M 3a4€T IMPOBOJATCS B NHCHMEHHOH (hopMe Ha KOMIIBIOTEPE; BO3MOXKHO
npoBeieHre B popmMe TeCTUPOBAHUSI.

JUiist 1 ¢ HApyIIEHUSIME OTIOPHO-BUTATEIBHOTO ammapaTra:

- Jexuuu oGOPMIISIIOTCS B BHUJE SJCKTPOHHOTO IOKYMEHTA, JOCTYHMHOTO C IMOMOIIBIO
KOMITHIOTEPA CO CIEIMATN3UPOBAHHBIM ITPOTPAMMHBIM 00€CTICUeHUEM;

- THCbMEHHBIC 3aJaHUs BBHIMOJHIIOTCS HAa KOMIBIOTEPE CO CIEUATU3HUPOBAHHBIM
MPOrPaMMHBIM 00€CTICUeHUEM;

- DK3aMeH M 3a4€T MPOBOJATCS B YCTHOM (popMe WM BBIMOJHSAIOTCA B MUCHMEHHOMN
¢dopme Ha KOMITBIOTEPE.

[Ipu HEOOXOMMMOCTH MPEAYCMATPUBACTCS YBETMUEHUE BPEMEHH ISl IOATOTOBKHU OTBETA.

[Iponienypa  mpoBefeHHsT  NPOMEXKYTOUHOM  arTecTaumu Uil OOydaromuxcs
YCTaHABIMBAETCA C YYETOM UX HMHAUBUIYAIbHBIX TCUXO(U3MYECKHX OCOOEHHOCTEH.
[IpomesxyTouHast aTTecTalus MOKET IPOBOJUTHCS B HECKOJIBKO ITAIOB.

[Ipu mpoBeneHuN mpoueaypbl OLEHUBAHUS PE3yIbTaTOB OOyUEHHUs MpPeayCMaTpUBAETCS
UCTIOJIb30BAaHUE TEXHUYECKHX CpPEACTB, HEOOXOOUMBIX B CBA3M C WHAWBUIYaJIbHBIMH
O0COOCHHOCTAMHU OO0y4YaroIUXcs. JTU CPEACTBA MOTYT OBITh MPEIOCTABICHBl YHUBEPCUTETOM,
WA MOTYT HCTIONIb30BaThCSl COOCTBEHHBIC TEXHUYECKUE CPEICTBA.

[IpoBenenue mpoueAypbl OLEHUBAHUS  pE3yJabTaToB  OOyueHHUs JIOMyCKaeTcs C
UCIIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH.

OGecmeunBaeTcs JOCTYI K HHGOPMAIIMOHHBIM M OHOIHOrpadUIecKUM pecypcaM B CETH
WntepHer nmnst xkaxzaoro oOydwaromerocss B (opMmax, aJanTUPOBAaHHBIX K OTPAaHUYEHUSM HUX
3I0POBBS U BOCTIPUSATHUS MHPOPMAIUH:

Jist crenbIX U caboBUASIINX:

- B IeYaTHOU (popMe yBEITMUECHHBIM MIPUPTOM;

- B (hopMe 3JEKTPOHHOTO JOKYMEHTA;

- B hopme ayauodaiina.

Jis TIyXux ¥ caboCITbIIIAIuX

- B Ie4atHou opme;

- B (hopMe IEKTPOHHOTO JOKYMEHTA.

Jliis 0Oy4aromuxcsi ¢ HapyILEHUSIMU OMTOPHO-IBUTATENILHOTO arapara:

- B Ie4aTHOH ¢opme;

- B popMe 3IEKTPOHHOTO IOKYMEHTA;
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- B hopme ayamodaiina.

VY4eOHble ayAUTOPHH 711 BCEX BUJAOB KOHTAKTHOM M CaMOCTOSITENIbHOM pabOoThl, HaAy4YHAS
OMOIMOTEKa U WHBIE TIOMEIICHHS Jisi 00y4YeHHUs OCHAIICHBI CIEIHMATBHBIM 000pYIOBaHUEM U
y4eOHBIMU MECTaMH C TEXHUYECKUMU CPECTBAMU O0yUCHUSI:

JInst caenbIX B cIIaboBUASATITNX

- I7IS TIIYXHMX W CI1a00CbIIAITIX

- aBTOMATH3WPOBAaHHBIM pabOYMM MECTOM Uil JIIOJIEW C HapylleHHeM Cciyxa |
¢J1a00CIIBIIIAIINX;

- aKyCTHUYECKUHN YCHIUTENh U KOJIOHKH;

Jl11s 0Oy4aromuxcs ¢ HapyIEeHUSIMU OMTOPHO-IBUTATENILHOTO aliapara:

- IEPEIBIKHBIMU, PETYJIMPYEMBIMU 3proHoMuueckumu napramu CU-1;

- KOMITBIOTEPHOU TEXHUKOM CO CTelnaIbHbIM IPOrPAMMHBIM 00€CTICYCHHEM.

11 MaTtepuanbHO-TeXHHYeCKoe obecreyeHue JUCHUIIMHBI (MOLYJI51)

MarepruanbHO-TEXHHYECKOE OOecredueHne JUCHUILTUHBL: ydeOHas aynuTOpHs  JUIs
IIPOBEJCHUS 3aHATUHN JIEKIIMOHHO-TIPAKTUYECKOr0 THUIIA YKOMIUIEKTOBAaHA CIELUAIN3UPOBAaHHON
MeOeNbl0 U TEXHUYECKUMHU CpPEICTBAaMU OOYyuY€HHs, CIYXallUMHU JJs MPEeJCTaBICHUS
uHpOpMaLuu OOJIBIION ayJUTOPUU: JAOCKa MenoBas — 1, 3kpaH — 1, MyJbTUMeIUanpoexTop -1
[lepconanbubiii koMmnbiorep — 1; Komonku — 2; mporpamMma st co3fgaHusl M JEMOHCTPALUU
npeseHTanuii MicrosoftPowerPoint. Tlomemenne ans caMoCTOSTENBHON PaOOTHI: ayAUTOpPUS
YKOMITJICKTOBAaHAa ~CIICIUATU3UPOBAHHON MeOeNbl0, OCHAIleHAa KOMITBIOTEPHOW TEXHUKOM:
KOMITBIOTEPaMH C BO3MOYKHOCTBIO MOJKIIIOYEHUs K ceTH «MHTepHeT» 1 o0ecrieueHreM J10CTyna
B DJIEKTPOHHYIO HH(POPMAITMOHHO-00pa30BaTENILHYIO CPEy OpraHN3aIliH.
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